Parent Information Book
“Fostering the Potential of Every Child – Education for Life”
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WELCOME TO BEECHWORTH MONTESSORI SCHOOL
Beechworth Montessori School is the only Montessori Early Years and Primary School in North East Victoria educating
children from 12 weeks of age to Year 6. It operates as an independent, not-for-profit, incorporated body governed by a
Committee of Management.

SCHOOL STRUCTURE






Tiny Tots – a facilitated playgroup for children aged from 0 – 3 years, and their parents/carers
Educational Care Program – available to children from the age of 12 weeks up to and including kinder age.
Cycle 1 – (3-6 year olds) unfunded and unfunded kindergarten, Prep (Foundation Year)
Cycle 2 – (6-9 year olds) equivalent to years 1 – 3
Cycle 3 – (9-12 year olds) equivalent to years 4 – 6

GOVERNED BY A COMMITTEE OF MANAGEMENT
Committee members volunteer their time and skills to govern the organisation and may have experience in the areas of
business management, strategic planning, marketing, finance, law, education, health or fundraising. The Committee of
Management establishes and reviews the vision and strategic direction of the school as well as appoints and supports the
Principal to implement the vision and manage the day to day operations. Members are nominated and elected by
members of the organisation at the Annual General Meeting and committee meetings are held monthly. Please let the
Principal know of your willingness to join the Committee of Management.
The Committee of Management is composed of:
 President
 Vice President
 Treasurer
 Secretary
 General Members

COMMITMENT TO THE PROTECTION OF ALL CHILDREN
Beechworth Montessori School is committed to zero tolerance of child abuse. Beechworth Montessori School will, at all
times, adhere to Child Safe Standards as implemented by the Victorian and Federal Governments from time to time, and
strive to develop a best practice Child Safety model.
We are inclusive and welcoming of all children and families with particular attention to:
 Promoting the cultural safety of Aboriginal and Torres Strait Islander children.
 Promoting the cultural safety of children from culturally and/or linguistically diverse backgrounds.
 Promoting the safety of children with a disability
Our child safety policies and procedures will adhere to:
 Child Safe Standards
 Duty of Care Obligations
 Mandatory Reporting Obligations & Criminal Offences - Failure to Disclose, Failure to Protect and Grooming.
 Reporting Procedures
 Privacy Laws and Regulations

POLICIES
Our policies cover the requirements for school registration with the Victorian Registration Qualifications Authority (VRQA)
and the requirements for operating an education and care service according to ACECQA national regulations. Policy folders
are available for parent reading. Please speak with staff or Principal for policies. There is also a selection of policies
available on the school website.
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BUS SERVICE
Beechworth Bus Lines provides a bus service to and from the school. Any queries regarding bus travel, including the cost
of fares and details of bus routes, can be made to Beechworth Bus Lines on contact@beechworthbuslines.com.au or
03 5728 2182.
Students enrolled in primary school (Foundation to Grade 6) travelling from areas more than 4.8km from school may be
eligible for a subsidised bus service through the Government’s Conveyance Allowance Scheme. Student Conveyance
Allowance forms are available from the school.
A staff member meets the bus each morning and supervises children catching the bus in the afternoon. Bus tags stating
your child’s name and destination are available from the office. These are to be worn on the bags of all Cycle 1 students
who use the bus service. All children who utilise the bus service are required to have returned the Bus User Agreement.
This may be collected from the office prior to use.

PARKING
Please ensure the safety of your children by supervising them as they move through the car-parks. Use the designated carparks as no parking or stopping is allowed in Gilchrist Ave.

ABSENCE FROM SCHOOL
If your child is absent from school for any reason you must notify the school prior to 9am along with the reason for the
absence (eg if your child is attending an appointment, family holiday etc).
Notification of absences is a legal requirement.
If notification has not been made by 9.15am contact will be made with parents.
Please use one of the following options to notify the school of an absence:
 Send an email to your child’s teacher and cc to admin@bms.vic.edu.au
 Use the absence notification on the website in the contact section
 Call the office on 03 5728 2940

LATE ARRIVAL AND EARLY DEPARTURE
Arrival after 9am or departure before the scheduled time requires the completion of the appropriate register at the office.
A slip should be filled in and handed to the staff upon arrival or early departure.

DISMISSAL FROM CLASS AT END OF DAY
Please phone Beechworth Montessori on 03 5728 2940 if you are going to be late collecting your child. If no contact is
made, a teacher will attempt to contact an emergency contact as per the student information record. Prompt pick up is
appreciated by staff. Children in Cycle 3 may be dismissed from class without an authorised person collecting them. Cycle
3 students are dismissed from class at 3.15pm.

INFORMATION NIGHTS & PARENT/TEACHER INTERVIEWS
Information sessions for parents to learn more about Montessori or other topics of interest are held throughout the year.
Notification will be included in the newsletter or by invitation. Parent/Teacher interviews are held twice throughout the
year in Terms 1 and 3. We encourage parents to take the opportunity to discuss their child’s progress. Written reports will
be issued in Terms 2 & 4. If you have an issue that requires a meeting with your child’s teacher, please contact the school
to organise a mutually convenient time outside of school hours. Staff are usually unable to meet between the hours of
8.30am and 3.30pm due to commitments in the classroom. Alternatively you may wish to meet with the Principal.

PARENT ASSISTANCE – WORKING WITH CHILDREN CHECK & CODE OF CONDUCT
If you have any special skills to share with the children, your contribution would be valued and appreciated. If you would
like to assist or visit in the school, please speak to the teachers or with the Principal. If you do wish to help in the
classrooms, whether it be to listen to children read, volunteer in the school or go on excursions, a current Working with
Children Check is required. A copy of the card must be filed with the office. A police check is not sufficient. Applications
are available online and there is no cost involved for volunteers. To lodge the application you will need to fill out the form
and provide a minimum of 100 points of ID. You will also need to read and sign a copy of our Child Safe Code of Conduct.
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VISITOR REGISTER
If you are remaining on the premises for any purpose other than drop off or pick up of children (to undertake volunteer
work such as gardening, parent help in classroom, helping staff with making resources, etc) then you will be required to
sign the visitors register and collect a visitor's label. In the unlikely event of an emergency we then have a record of all
those persons on site. This register is located in the foyer.

THE RISK OF ANAPHYLAXIS
There are children enrolled in our school who live with the risk of anaphylaxis. We take steps to identify the risks associated
with anaphylaxis and implement practical, age appropriate strategies to minimise exposure to known allergens. Whilst
these children are being taught to care for themselves at an age appropriate level, we ask that you help us educate your
child on the importance of not sharing food with others, washing hands after eating and calling out to an adult if they
think their friend with allergies is sick.
We provide signage on the rooms where a child at risk of anaphylaxis is being educated. We ask parents to please refrain
from sending in food items that pose a threat to the safety of a child with anaphylaxis or food allergies.
If your child has been diagnosed at risk of anaphylaxis it is important that the school receives the following information:
 An ASCIA Action Plan for anaphylaxis
 Provide an adrenaline auto-injector (Epi-pen)
 Assist in the development of an individual health care plan or risk minimisation plan.

FOOD ALLERGIES AND INTOLERANCES
Other than food prepared in class, children are advised that they are unable to share their personal food. Parents are
asked to not provide celebratory food for the class. At Beechworth Montessori School food can only be shared when
prepared under staff supervision or as part of our cooking program. We cater for exclusions from children’s diet as part
of our cooking program. Please advise the school in writing of any diet restrictions or changes.

ACCIDENT AND ILLNESS
All emergency information regarding your child should be provided on their enrolment form. Parents must keep their child
at home if they are suffering gastroenteritis, fever, conjunctivitis, infectious diseases, respiratory infection (more than the
common cold), and hand/foot/mouth disease when weeping blisters are present.
If a child becomes mildly unwell or suffers a minor accident, the child will be given appropriate first aid (staff have first aid
qualifications), and kept comfortable until they can be collected. If a child suffers a serious accident or illness at school, a
staff member will give help and remain with the child until the appropriate assistance arrives. Parents or guardians will be
contacted immediately. If this is not possible the emergency contact person listed on the enrolment form will be
contacted. If a child is not fully vaccinated and an outbreak of an infectious disease occurs, that child will be required to
be kept at home until the outbreak is over or the exclusion period is finished, whichever comes first.
Beechworth Montessori will seek medical assistance, hospitalisation or ambulance service in case of emergency.
Parental/guardian permission for this illness/accident/emergency procedure is included on the enrolment form. The
parent or guardian will incur all medical costs involved, including ambulance.

MEDICATIONS
Staff are unable to administer medications unless the administration of medication form record has been completed and
signed by a parent or guardian. Medications, including ointments, lotions and homeopathy preparations should not be
included in children’s bags for self-medication. All medications MUST be given to a staff member.

PHOTOGRAPHS AND PRIVACY
If a family does NOT give permission for photographs of their child/ren to be used in publications for Beechworth
Montessori, this must be stated in writing and submitted to Administration. Publications and publicity includes internal
newsletters, newspapers, website, brochures, promotional material, television, etc.
Beechworth Montessori respects the privacy of all members of the community and does not disclose contact details of
families.
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COMMUNICATION LINES AT BEECHWORTH MONTESSORI
A positive and constructive working relationship between Beechworth Montessori School and families is essential to the
fulfilment of our educational purpose.
Directors will make contact with parents via email, telephone or in person when they wish to discuss matters regarding
individual children. Parents may also request a meeting with the Director regarding their child. Communication should
meet the needs of parents and teaching staff by being at a mutually convenient time, with some advance notice.
Staff are committed to acknowledging the concerns of parents but also seek to reassure parents that they are delivering
an educational program based on a known and respected educational pedagogy and philosophy. Staff are committed to
using the restorative practice model of conflict resolution to enable relationships to be restored where there are issues or
difficulties.

Newsletters & Emails






Newsletters are issued fortnightly via email and/or parent pockets. These newsletters contain the calendar for the
next month.
Periodically, emails may be sent as a means of communicating information between issues of Montessori News
and any classroom news updates. Printed documents may also be distributed on an “as-need” basis.
Members of Beechworth Montessori, staff and members of the wider community may contribute to the
newsletter by emailing information to info@bms.vic.edu.au or hand items into the office. Contributions need to
be received by the Tuesday morning of the week of the newsletter week.
All events eg information evenings, pupil free days, camps and where possible, excursions are listed on the
Calendar in our newsletter and website at www.bms.vic.edu.au.

Please ensure that ANY changes in your family’s contact details, including living arrangements, are
promptly communicated to Beechworth Montessori either in writing or via email info@bms.vic.edu.au

SATISFACTION SURVEYS
Parents are invited to participate in an annual return of satisfaction. The information gathered is collated and is used to
guide the future operations. Parent feedback sheets are also available in the foyer. You do not need to identify yourself
and can return your slip to the Form Lodgement Box in the foyer. These feedback sheets will enable us to reflect more
deeply on our practice by including your thoughts and opinions as part of the process. Students, parents, family
members, guardians and interested others may all like to contribute constructive comments. We value and appreciate
your input.

EMERGENCY INFORMATION
Beechworth Montessori School has been listed on the Bushfire at Risk Register (BARR) and will be closed on days declared
Code Red in our Bureau of Meteorology district. The decision to close will be confirmed by 12 noon on the day prior to
the planned closure. Parents will be notified via email, a message left on the school answering machine and a poster on
the main entrance door. Once closure is confirmed, the decision to close will not change, regardless of improvements in
the weather forecast. No staff will be on site. The school will reopen once the Code Red rating has been removed.
On Extreme or Severe fire rated days the school encourages families to keep their children in their care and activate their
family Bushfire Survival Plan. Parents are advised on these days to check the CFA website and to listen to local radio.
Evacuation and shelter in place drills are conducted with children and any evacuation procedure is under the direction of
teachers.
Emergency Contact Mobile: 0428 334 102 & 0459 282 940
Evacuation Points
Evacuation signs are strategically located around the school for student, staff and visitor use.
In the event of an evacuation, all rooms are to assemble at the main carpark. If an alternate assembly point is required,
this will be the Mayday Hills oval.
In the event of a shelter in place all rooms are to assemble in the school hall.
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Ruby Room Educational Care Program (12 weeks – kinder age)
The Educational Care Program (ECP) is an occasional care program available to children from the age of 12 weeks up to
and including kinder age. It is a care program designed to fill the needs of the families using our service as well as to assist
families in the wider community.
Run by qualified early childhood educators and based on Montessori principles, features of the Educational Care Program
include:
 Small groups sizes in large child friendly areas.
 Indoor and outdoor spaces to support a balance in the child’s development.
 Uninterrupted time to learn and explore.
 A rich, varied, developmentally appropriate program including art/craft, cooking, care of self and environment,
stories, music, movement and imaginative play led by the child’s needs and interests and implementing approved
curriculum frameworks.
The program runs on the following days and times times:
Mondays
Tuesdays
Wednesdays
Thursdays

8.30am to 5pm
8.30am to 5pm
8.30am to 5pm
8.30am to 5pm

Time is spent throughout the day in individual group play, with planned activities such as cooking, art, craft and science
projects. Outside play, weather permitting, is a big element in the afternoon programme. There is also the opportunity to
complement the Cycle 1 term programmes. Afternoons are more informal and the children are encouraged to unwind
(which they do naturally). This can be with quiet reading time, lying down and listening to music, or having a nap if
required.
The afternoon session begins with children bringing their own lunch and everyone eating together. The children then wash
and dry their own plates and cups before putting them away. They pack their lunch boxes away in their bags and are then
ready to choose their activities.
Both the morning and afternoon programs are completed by tidying their room, and for those children leaving at end of
the session, packing up bags. All of these routines are mirrored in the Cycle 1 room. Finishing up with circle time on the
mat, ready to say goodbye.

EMERGENCY INFORMATION
Ruby Room will be closed on Extreme or Severe fire rated days (FRD) the school encourages families to keep their children
in their care and activate their family Bushfire Survival Plan. Parents are advised on these days to check the CFA website
and to listen to local radio.
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CYCLE 1 – Kindergarten & Foundation (3 – 6 years)
SCHOOL HOURS
Start: Rooms open at 8.30am.
Morning Work Cycle: 9am – 12pm. During this time children are encouraged to have fruit and a glass of water. Snack time
occurs throughout the morning work cycle and children may eat and drink when they are hungry/thirsty on an individual
basis.
Outside Play: Children who are leaving at 12pm have outside play during the morning work cycle.
Lunch & Outside Play: 12:00pm – 1:30pm
Finish: 12pm or 3.15pm (as per enrolment)

LEAVING YOUR CHILD








The children’s room is their learning space and all adults entering need to be mindful of their presence in the
room. When you enter the room, please use a quiet voice so as not to disrupt the concentration of children
working.
Be organised. Arrange a time to pack bags, get dressed etc with your child so that they are unhurried. This
prepares them for a future where they will be organising this themselves. Allow for the time drop off takes
before getting on with your day. This avoids stress and you won’t leave rushed.
Arrival on time allows a smoother settling into the room. To promote independence encourage your child to
carry their own bag and hang it on a hook when they enter the classroom.
Make sure your child has placed their belongings, say goodbye and leave. Do not linger – chatting with other
parents outside where your child can see you can be disturbing for them.
Say goodbye. Even if a child is upset about you leaving, do not sneak off. Always say goodbye and reassure them
that you will be back later.

Under the National Regulations your child must be signed in to the attendance book on each day that they attend. This is
a legal requirement for all children in Cycle 1. The person collecting your child at the end of the session must sign your
child out of the attendance book and record the child's time of departure. The attendance book is located on the table
out the front of the Cycle 1 classrooms. It is an official record of children’s attendance and the first document required
in an emergency situation, therefore we require an accurate recording of information. (eg you must write your full name
rather than Mum or Dad)

AFTERNOON PROGRAM
The Foundation program for those children enrolled in the first year of school consists of specialist classes such as physical
education, Italian and music and also enables a very specific focus on areas of the curriculum such as language, maths and
cultural subjects. The Kinder Program consists of small group lessons and continuation of the work cycle.

WHAT TO BRING
YOUR CHILD’S NAME NEEDS TO BE MARKED ON ALL CLOTHING AND PERSONAL ITEMS
 A sunhat. From September to April all children must wear a suitable broad brimmed sunhat. Children without a
sunhat will be asked to play under the verandah.
 Sunscreen if you prefer to use your own.
 Weather appropriate clothing.
 Slippers to wear inside (optional)
 Gumboots for the sand pit (optional)
 Complete change of clothes daily.
 A cup. Filtered water is available. Drink bottles on sports days.
 Disposable pull up nappies and wipes must be provided by parents for those children who are still wearing nappies.
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WHAT FOOD TO SEND








Children should bring a piece of fruit or vegetable for morning snack.
Those staying until 3.15pm will require a healthy lunch. Beechworth Montessori encourages children to eat
healthy foods for snack and lunch. Fruit, cheese and biscuits, yoghurt, vegetable sticks, sushi, sandwiches, rice and
pasta are just some examples of delicious healthy food to bring for lunch. Please leave chocolate bars, chips,
lollies, sweet icing on cakes, pre-prepared and packaged foods with preservatives, artificial additives, and high
sodium content at home.
Rubbish free lunchboxes - “Nude Food” - are encouraged.
Lunches can be heated with a microwave.
In hot weather, food should be placed in an insulated bag with an ice brick if it requires refrigeration as we do not
have sufficient refrigeration facilities for food.
Filtered water is available at all times. The children are encouraged to drink water regularly throughout the day.

TRANSITION
The indicators that a child is ready to move to additional days or from short days to long days in the Cycle 1 room or ready
to move to the next cycle are:
 Ability to focus for extended periods of time.
 Capacity to choose own work and to work independently.
 Ability to extend their learning in specific areas.
 Self control and regulation.
Transition is NOT age determined – the cycle ages are approximate guides and the true determination will be the individual
child’s readiness. Your child’s teachers are the most appropriate determiners of whether your child is ready and able to
cope with changes to their current enrolment. In looking at whether a child is ready to transition to more days, long days
or Cycle 2, the whole child’s social, emotional, physical, and intellectual needs are considered. No greater emphasis is
placed on the academic ability of a child – in fact it is important that a child be given the freedom for leisure and family
time outside of school hours and not “prepared” for long days or a new cycle.
Children are able to continue in the Cycle 1 room until 7 years of age, if necessary. Children transition to the next cycle or
stage of a program when they are ready, regardless of age or length of time in the cycle. Children are given the work that
they are capable of achieving or have expressed a desire to be presented with.

COMMUNICATION WITH FAMILIES
Staff make every effort to be available for communication at drop off and pick up, however between 9am to 3.15pm the
children must be their priority. If your child is leaving at 12 noon, it may be necessary to make an alternative time to speak
to staff as they are still supervising children who are enrolled till 3.15pm. If you would like to meet with your child’s teacher
at any time, please speak with the teacher to arrange a suitable time.

PARENT/TEACHER INTERVIEWS
Parent/Teacher interviews are held twice throughout the year in Terms 1 and 3 for all children enrolled in the early years
program. We encourage parents to take the opportunity to discuss their child’s progress and to learn more about
Montessori education. Sessions will be advertised through the newsletter, printed notes, email and noticeboards. Written
reports will be issued for Prep children in Terms 2 & 4.
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CYCLE 1 - CURRICULUM
All services educating children under the age of 6 years are assessed against the National Quality Framework, which
evaluates every aspect of the quality of the program provided. In particular, all services must demonstrate compliance
with an Early Years Learning Framework. In a Montessori program this does not require altering the content of the
curriculum provided but requires staff to demonstrate how the Montessori curriculum reflects the framework. All
documentation of programming by Cycle 1 directors demonstrates the links.
Beechworth Montessori School meets multiple curriculum and compliance requirements – The National Quality
Framework, Early Years Learning Framework, School registration as required by the Victorian Regulations and
Qualifications Authority, Standards of Teaching as required under the Victorian Institute of Teaching and National
Montessori Curriculum. These documents are made available to parents upon request and are located in the foyer.

LEARNING GOALS
The concept of the three-year age span (3-6 year olds) in a Montessori classroom is based upon observable behaviours
of children. In a Cycle 1 classroom Schmidt describes this, as a botanist friend did to her about perennials, as “Sleep.
Creep. Leap” (2009:44):
 First year sleep: The three year old is content, happy and busy building independence and concentration
through activities predominately in practical life through care of self and care of the environment.
 Second year creep: The four year old becomes interested in writing words, including their name, counting and
other academic related work. Their vocabulary increases. Their limbs lengthen.
 Third year leap: The five year old explodes into learning: reading, writing and mathematics. It is a year of
mastery with the growth and development of the previous two years coming into fruition.
Reference: Schmidt, M (2009) Understanding Montessori: A Guide for Parents. USA: Maren Stark Schmidt
Learning Goals For Children in the First Year of the Cycle
 Learning the protocol of the children’s room.
 Being comfortable in a multi-aged room and leaving mum or dad.
 Learning social graces.
 Learning and practising skills of independence through practical life experiences i.e. mopping a floor, washing up
own snack dishes.
 Introduction to and engagement with sensorial materials, culture, art and craft.
Learning Goals For Children in the Second Year of the Cycle
 Introduction to literacy and numeracy via the Montessori materials.
 Continued exploration and expansion of the sensorial, cultural, art, craft and science sections of the room.
 Socialising amongst their peers is important to children at this age.
Learning Goals For Children in the Third Year of the Cycle
 Consolidation of the previous 2 years; refinement of practical life skills; opportunity to further develop literacy
and numeracy skills.
 Development of independence, periods of long concentration and ability to choose more complex and
challenging pieces of work or tasks across the depth and breadth of the Montessori curriculum.
 Development of peer teaching and leadership qualities.

EARLY YEARS LEARNING AND DEVELOPMENT FRAMEWORK
Children’s learning and development is holistic, advancing simultaneously in the areas of health, cognition, personal and
social development, and wellbeing. Children’s learning and development is advanced when they are provided with
opportunities, support and engagement within their families and in partnership with early childhood professionals.
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PRIMARY SCHOOL Cycle 2 (6-9 years) & Cycle 3 (9 – 12 years)
SCHOOL HOURS

9AM – 3.15PM

Classes commence at 9am however early drop off is available from 8:30am.
Children are encouraged to have a healthy snack and a glass of water. Snack time occurs throughout the morning work
cycle (9am-12pm) and children may eat and drink when they are hungry/thirsty on an individual basis.
Lunch & Outside Play:
12:00pm – 1pm

WHAT TO BRING








A sunhat. From September to April all children must wear a suitable sunhat. Children without a sunhat will play
in the alcoves joining the playground. Children can wear beanies in the cooler weather.
A drink bottle to enable them to drink when outside, participating in classroom activities such as physical
education, and on excursions. Students must have a drink bottle to participate in sport.
A cup. Filtered water is available.
Healthy foods for snack and lunch with minimal packaging. No treats – save these for home please.
Suitable clothes for physical education – including shoes, t-shirts with sleeves, hat that doesn’t blow off the head.
During times of cold and wet weather, parents are requested to bring in spare socks, clothing, raincoat and
suitable footwear as children may still be outside during play times.
Students are required to have a spare set of clothes in their bag at all times.

UNIFORM & SUITABLE CLOTHING
Uniform is not compulsory for any child attending Beechworth Montessori School unless attending an excursion in Cycle
2 & 3 when the school polo is required as specified on the excursion permission form. Clothing worn to Beechworth
Montessori ought to be sensible, comfortable and appropriate for all school activities.
 Clothing should be appropriate and practical. Tank tops, singlets, and short styled skirts/shorts are examples of
clothing that do not provide adequate sun protection and should not be worn to school.
 School shoes, runners or flat sandals are appropriate daily footwear. Footwear is to be suitable for the activity to
be undertaken by the student. Thongs, Crocs, high heeled shoes and dress shoes are examples of inappropriate
footwear that should not be worn at school.
 Broad brimmed hats or bucket/surf hats are to be worn from September to April.
 Jewellery is acceptable as long as it doesn’t inhibit the child’s learning and is not a health and safety issue.
 All clothing/footwear should be LABELLED clearly with the name of the child. Labelled lost property will be
returned to the child. Unlabelled lost property will be donated to local welfare agencies. Unlabelled school
uniform items will be placed on the second hand sales rack and made available for purchase.
 The school will provide opportunity for parents to purchase uniforms through an appropriate supplier. Orders
may be placed at the office or directly with the supplier.
 Opportunity for second hand sale of uniform items will be provided through the office.
 School logo library bags, sun hats and beanies are available for sale through the office.
 Shoes must be worn when outside of the building, except in sand pits.
 Students are required to wear enclosed footwear, when cooking.
If school uniform is elected to be worn, the following items are recommended:
 Purple Polo shirt/short or long sleeved – with Beechworth Montessori School logo
 Navy windcheater/jumper
 Navy pants, shorts, skirts
 Purple/white summer checked dress
 Purple winter checked tunic
 Hat – navy, broad brimmed with school logo
 Beanie – navy with school logo
 Purple library bag with school logo
Details of the uniform supplier can be found on the order form – available on the website and in the foyer of the school.
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PRIMARY CURRICULUM
The Australian National Montessori Curriculum is an ACARA accredited curriculum and this is the curriculum that is
delivered to students in the school. The Curriculum is highly enriched and challenging.

COSMIC EDUCATION
Cosmic Education forms the foundation for the entire Montessori curriculum at the 6-12 level. Through the presentation
of the Great Stories and key lessons students explore a wide range of subject areas. The great lessons (or stories) are fablelike stories that provide children with an initial broad overview of a whole area of the curriculum. The Great Lessons
include The Beginning of the Universe and Earth, Life Comes to Earth, Humans Come to Earth, How Writing Began and
How Numbers Began. The stories are intended to give the children a cosmic perspective of the earth and humankinds
place within the cosmos.
The Great Stories serve as a starting point to branch off into a number of subject areas and are meant to inspire students
to learn more about the world around them and their place within this. Key lessons that follow the presentation of the
Great Stories provide just enough information about a particular area to spark the children’s curiosity, while leaving room
for the child to pursue areas of interest at a deeper level. In this sense, each child may explore the different aspects of the
curriculum in different directions or at different levels, according to their interests.
The Cosmic Education curriculum covers the following interrelated discipline areas taught as a three year curriculum:
 Language
 Mathematics, with Geometry and Measurement as distinct areas of study
 History and Geography
 Science, with Biology as a distinct area of study
 Creative Arts
 Physical Education
 Languages other than English

LANGUAGE
According to the Montessori National Curriculum the aims of the Montessori language curriculum for children aged from
six to twelve years are:
 to foster the children’s interest in language, the history of language and the history of communication with signs
 to explore the etymology of words
 to develop a respect for all varieties of language
 to develop a love of books
 to understand the grammar of our language and to use this knowledge to improve fluency in reading and writing
 to use language to express thoughts and ideas (self expression) “ (Montessori National Curriculum, p86)
At the Cycle 3 level a child’s existing language skills are reviewed and expanded upon so that more complex tasks can be
achieved. For example, skills are developed in interpreting more complex reference material, paraphrasing,
drafting/editing, developing a fluent, engaging style of writing, and recording references so that students can write more
complex research projects, reports and essays.

MATHEMATICS, GEOMETRY & MEASUREMENT
“Beyond the age of six children continue to learn mathematical principles through the manipulation of concrete materials
but they do not want to be tied to concrete materials and strive towards the freedom of working at the abstract level. The
concrete materials become stepping-stones only, keys to open the door to abstraction whenever a child is ready.
(Montessori National Curriculum, p118)
Lessons presented and topics covered may include history of numbers, the decimal system, operations with whole
numbers/fractions/decimals, memorisation, multiples & factors, money, data & probability, powers of numbers, squaring
and cubing with binomials/trinomials, square & cube roots, algebra and non-decimal bases. Lessons presented in
Geometry and Measurement may include history of Geometry, solids, planes, area, volume, length, mass, temperature,
estimation & elapsed time.
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HISTORY & GEOGRAPHY







The Great Stories - history of the universe, timeline of life, coming of humans, ancient civilisations, Australian
history, history of writing, history of numbers
physical geography
scientific understanding of geological formations/geology
economic geography
political geography- particularly of Australia
mapping and graphing

BIOLOGY & ZOOLOGY
Students expand on knowledge gained in Cycle 2, revising the classification of all living things but looking closer at the
classification, biology and evolution of animals/plants through hands on work, nomenclature cards or individual research.
Students at this level also further explore ecology, cell biology and the functioning of plants. They may complete detailed
research work focusing on a particular species of plant or animal.

SCIENCE & TECHNOLOGY
In the Cosmic Education curriculum the study of science and technology is interwoven into the study of history, geography
and biology. For example, following the presentation of the first Great Story on the Formation of the Universe, students
are presented with key lessons on Astronomy, Matter & Energy, Force & Motion. Within their three years in Cycle 3,
students also complete at least one Science Fair Project, which is an experiment that, after being completed and written
up is then presented to the class and wider school community.

CREATIVE ARTS
Students are encouraged to present work creatively using art, music or drama. The art curriculum incorporates art history,
art appreciation, exploring elements of design, study of colour, skills and techniques, sculpture and ceramics. Drama is
part of the language curriculum where students are encouraged to read/write/perform plays, participate in drama games
and attend plays/performances. Music and dance are taught as specialist subjects at Beechworth Montessori however
students are also able to write songs or choreograph dances as part of their wider class work or individual projects. Singing
is also used by the classroom teacher as a way of learning about other cultures, history or particular subject areas.

MUSIC AS A SPECIALIST SUBJECT
Students explore their musical abilities with the use of singing, tuned/untuned percussion, and body percussion. Students
who learn an instrument privately are encouraged to play it in ensemble work and students begin to discover
improvisation with instruments. Throughout the music program students begin with more simple tasks and gradually
transfer to more complex and challenging activities according to their ability. Students have the opportunity to perform
dances, songs and instrumental pieces at end of terms celebrations throughout the year and also at the end of year concert
in December.
Instrumental music teachers are also available for students who wish to learn an instrument privately during school hours.
Currently we have instrumental teachers available for piano, guitar, ukelele and violin.

PHYSICAL EDUCATION
A specialist Phys Ed Director delivers one hour per week to all children enrolled in the Cycle 3 program. Additional sports
programs such as swimming are in selected terms. In Cycle 3 this will also incorporate students having opportunities to
participate in interschool and regional sports events – both individual pursuits and team based sports.
Interschool Sports Activities
Each year the students in the Cycle 3 area of our school participate in a variety of interschool sporting activities, which are
hosted by different schools in the district. These events are:
 District Swimming Carnival: February/March at Chiltern. This event follows the school’s swimming program and is
open to all students who wish to participate.
 District Cross Country: May/June at Yackandandah. This event follows cross country training at school in Phys Ed.
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Winter School Carnival: August at Wodonga. This event is the only team event and students can choose from
netball, hockey, soccer, football, and t-ball.
District Athletics Carnival: September at Wodonga. This event follows student participation and practice of events
during Phys Ed.

In each of the individual events listed above it is the student’s choice to enter. Some students, if successful, can follow on
to other levels such as regional and state events. The necessary skills to compete at each event is practiced during our
Physical Education program.
Team events: The Winters Sports carnival is the only team event where each child is encouraged to participate. They are
supported with skill development in the weeks beforehand by more experienced students and staff.

LANGUAGES OTHER THAN ENGLISH
Italian as a Specialist Subject

PRACTICAL LIFE
Practical life incorporates many areas including cooking, work habits, classroom maintenance, going out, social graces &
courtesies, safety in and outside the classroom as well as many other areas that are part of the curriculum (such as use of
technology, science experiments, gardening, care of animals). Students work in cooking groups to prepare meals or snacks
for the rest of the class and may also prepare food for whole school activities/events/fundraisers.

INDIVIDUAL PROJECTS & SOCIAL ENTERPRISE
Primary students are encouraged to explore topics that capture their imagination. This approach may be based on
research, with children gathering information, assembling reports, teaching what they have learnt to fellow students and
assembling portfolios, handmade books of their own, and/or oral presentations. Students could also create a major piece
of art work, establish a garden, write/put on a school production or complete a Social Enterprise.
Social enterprises are defined as businesses set up to tackle social and environmental problems. There are many and
varied types of businesses that Beechworth Montessori students have successfully run including a school stationery shop,
school lunch business and a seedling business. The profits of these businesses have gone to various social causes identified
by the students.

GOING OUT
Occasionally excursions are planned by the teacher and involve the whole class. Going out however is initiated, planned
and carried out by the children themselves. This generally involves small groups of children who have a common interest.
Activities of this kind begin simply and then grow in complexity over the primary years. At no time do children leave the
school unaccompanied; one or more adults always accompany children when they go out. However, the role of the adult/s
is limited to ensuring that the children come to no harm.

COMPUTERS
The computer is a tool used in the classroom. Students will use the computer for some research on current topics and, as
their fine motor skills are further developed and refined, will progress to using ICT to present their work, particularly
research work. Students are encouraged to learn to touch type once their handwriting is fluent and neat.
The use of digital technologies across the curriculum incorporates development of the following skills when appropriate
for the age and abilities of the child.
 experience with a range of computer programs to achieve a variety of goals for example: writing stories or projects
in a word document, researching using the internet, touch typing and PowerPoint.
 developing an ethical approach to the use of information and communication technologies.
 applying appropriate occupational, health and safety principles to computer use.
 building the skills and knowledge needed to undertake basic coding.
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OPPORTUNITIES FOR STUDENT LEADERSHIP
There are many opportunities for leadership for students. Within the classroom, older students sometimes assist younger
students with their work and are encouraged to lead activities such as cooking or to teach skills to younger students. Cycle
3 students also have the opportunity to organise/lead games and sporting activities with Cycle 1 and Cycle 2 students and
to coach them to develop sporting skills.
For one term each year older Cycle 3 students lead Peer Support sessions in which they guide groups of students, aged
from foundation to year 5 in activities designed to develop social/emotional skills that support their present and future
wellbeing at school.
Cycle 3 students also assist in the planning of various events and school fundraisers such as the School Disco,
concerts/performances and fundraising lunches.

GRADUATION
Graduation from the school at the completion of year 6 is a significant event in the life of a child. As such the school has
developed a ceremonial acknowledgement of the milestone. A graduation assembly is held at which the graduating
students are presented with a memento of their time spent at Beechworth Montessori and children are invited to present
a graduating speech in front of the school community. This event is followed by a dinner which is served by the current
year 5 students.

OUTDOOR EDUCATION & CAMPS
Camps are an integral part of Cycle 3 at Beechworth Montessori. The following camps are rotated on a three-year basis:
 Canberra (5 days)
 Sovereign Hill/Queenscliff (5 days)
 Outdoor Education eg Howman’s Gap (3 days)
These camps are linked in to the curriculum being studied at the time. For example, the Canberra camp forms part of our
study into Government, Civics & Citizenship. The Sovereign Hill camp links in to our Australian History studies. At the
Sovereign Hill camp students attend the costumed school for two days, experiencing what it was like to be a student in
the Victorian gold rush era. The Queenscliff camp provides an opportunity for students to explore a marine environment
as part of ecology and zoology studies, whilst the Howman’s Gap camp is an opportunity to explore an alpine environment.
Various outdoor education/adventure activities are on offer at Howman’s Gap and Queenscliff as a way of encouraging
students to challenge themselves, work as a team and develop a love for the natural world around them.
In addition to these camps, students attend various local excursions such as to the Burke Musuem, the Beechworth
courthouse, Lake Sambell and various other local destinations relevant to their studies. Bike riding, bushwalking, canoeing
and swimming are other activities that have been offered to students, with qualified staff employed to assist as needed.
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ENROLMENT AND FEES
Cycle 1 – Unfunded 3 year old Kindergarten
(6 hour attendance 2x3 hour sessions OR 9 hour attendance 3x3 hour sessions)
Children can start in the Cycle 1 rooms as soon as they turn three years of age. The transition into the rooms is as child led
as possible so that it is a comfortable process for them.
Children must be enrolled a minimum of 2 days. Staff preference is that children commence on 3x3 hour attendance. An
initial enrolment option of 2x3 hours, subject to availability of places, is available however all children must be attending
3x3 hour days in the term prior to commencing in the funded kindergarten program.
Teaching staff will advise parents throughout the process of orientation as individual children settle into the room at their
own pace. Once your child has settled in to Beechworth Montessori, the hours are 9am – 12pm on allocated days. We
attempt to allocate consecutive days of attendance to support the delivery of lessons and provide opportunity for
practicing these. Additional morning sessions may be available depending on developmental readiness and vacancies. An
additional cost is charged for attendance in additional sessions.
Funded 4 year old Kindergarten – (15 hour attendance)
Funded four year old kindergarten is for children in the year prior to starting school. Children who turn four years of age
before 30th April of the given year are eligible for Department of Education and Early Childhood Development funding.
This funding is used by Beechworth Montessori to cross subsidise fees for all children attending Cycle 1. Beechworth
Montessori applies for the funding on your behalf and no action is required by you.
All funded children are required to be given access to 15 hours per week as per the Universal Access requirements of the
Victorian Department of Education.
Session allocation is compiled by staff to meet the individual needs of each child and their families. Some children will
start with 5x3 hour sessions 9am-12pm Monday to Friday at the commencement of their enrolment while others will start
with a combination of long (9am-3.15pm) and short (9am-12pm) days totalling 15 hours.
Additional hours may be available depending on the developmental readiness of the child and vacancies. An additional
cost is charged for attendance in additional sessions.
Foundation Year (Prep) Program – Full Time Attendance
Prep students are a part of the Cycle 1 room as it is equipped for children up to the age of 7 years and attend Monday –
Friday 9am – 3.15pm. Children transition to the Cycle 2 room when ready. This may occur at any time of the year. Cycle
2 transition occurs in consultation with Cycle 1 & 2 staff, with recommendations made to parents.
Educational Care Program
This program is a small group education and care program for children aged from 12 weeks to kinder age. It is run by
qualified early childhood educators and based on Montessori principles. Features of the Educational Care Program
include:
 Small groups sizes in large child friendly spaces with indoor and outdoor areas.
 Uninterrupted time to learn and explore.
 A rich, varied, developmentally appropriate program including art/craft, cooking, care of self and environment,
stories, music, movement and imaginative play by following the child’s needs and interests and implementing
approved curriculum frameworks
Monday - Thursday 8.30am to 5pm
The program is not available for primary school children.
Bookings are essential as places are limited.
 Permanent places are invoiced upon booking, for the term; non-attendance is non-refundable.
 Occasional places are subject to availability and payment is to be made upon booking.
Parents will be required to provide for their children; lunch, afternoon tea, change of clothes, bedding (cot sheet,
blanket, pillow) if a nap is required, nappies (if not toilet trained), bottles of breastmilk or pre-made formula required for
the duration of the session.
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Fees Policy and Schedule
In addition to this booklet you will also receive a copy of the Fees Policy and Fees Schedule. A signed Fee Payment
Agreement is to be returned annually along with an updated Emergency Contact Details for each student.
Payment of Fees
Accounts will be mailed or emailed directly to parents. Please refer to the Fee Schedule for the cost of the program.
Non attendance at sessions will not be refunded or result in a fee reduction.
No Jab No Play Policy
As per the State Governments No Jab No Play legislation, Beechworth Montessori is unable to accept any enrolments of
students after this date without evidence that they are either fully immunised for their age; on a vaccination catch-up
program; or unable to be fully immunised for medical reasons.
Payment Details
Payments by cheque can be mailed to:
Beechworth Montessori
PO Box 306
BEECHWORTH VIC 3747
OR
Paid by direct credit into the following account
ANZ BSB: 013 870
Account number: 3039 34716

Account Name: Beechworth Montessori Children’s Group

If banking electronically remember to put your child’s name in the description area, so that we know whom the payment is for.

OR
Direct Debit from your bank account. Please see us in the office for the relevant forms
OR
Eftpos, Mastercard or Visa Card at the Office. Please note that for credit card payments there is a 1.5% surcharge.
Unpaid Fees
Beechworth Montessori fees are paid by the term and no refunds will be offered due to absence or withdrawal. Payment
plans can be arranged upon submission to the Finance Manager. All applications for payment plans must be made in
writing after initial contact is made in person. The application should outline the request and specify how payment will be
made.
A reminder account for unpaid fees will be sent and if there is no response, a third account with a surcharge of $20 will be
sent. If there is no response received, termination of enrolment may take place. If families are having difficulty in paying
fees, please contact the Finance Manager to organise an individual payment plan.
Healthcare Card Rebate
If you have a healthcare card and require information regarding eligibility for the rebate, please contact the Finance
Manager for more information. This is only valid for children funded in the 4 year old kindergarten program and prep
children.

18

NOTES
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As our children take their first steps towards independence,
our aim is to provide them with a
warm, positive and inspiring experience of education
- one that will build a foundation of a love of lifelong learning.

Beechworth Montessori School is a proud member of:
ISV – Independent Schools Victoria
www.is.vic.edu.au

42 Gilchrist Avenue
PO Box 306
BEECHWORTH VIC 3747
Ph: (03) 5728 2940
info@bms.vic.edu.au
www.bms.vic.edu.au
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