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BEECHWORTH MONTESSORI SCHOOL 
Cycle 2 – Primary (6 – 9 years) 

 

 

PROTOCOL IN THE CYCLE 2 ROOMS 
 

SCHOOL HOURS: 
Start:  Classes commence at 9am however to support your family needs 

early drop off is available from 8:30am. Children who arrive early 
can engage in quiet social interaction or commence work. 
Children are to be settled in class and ready to commence work 
by 9am. 

 
Snack:  Children are encouraged to have a healthy snack and a glass of 

water. Snack time occurs throughout the morning work cycle 
(9am-12pm) and children may eat and drink when they are 
hungry/thirsty on an individual basis. 

 
Lunch & Outside Play: 12:00pm – 1pm 
 
Finish: 3.15pm  

 
ABSENCE FROM SCHOOL: 

If your child will not be attending their enrolment session on ANY day please advise the 
office by 9.15am.  
 
All absences must be notified to the office – please do not only advise the classroom 
teacher. 
o Phone the school to advise the school that your child will not be present (Leaving a 

message on the answering machine is fine) 
o Email info@bms.vic.edu.au that your child is absent and the reason 
o Use the Schoolstream App to advise the school of their absence 
 
Notification of absences is a legal requirement. A reason for the absence must be 
provided. 
 
If notification has not been made by 9.15am contact will be made with parents. 
Where there is an unexplained absence, an absence slip will be required to be completed 
and returned to the office as soon as possible. 

 

mailto:info@bms.vic.edu.au
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LATE ARRIVAL AND EARLY DEPARTURE: 
Arrival after 9.15am or departure before the scheduled time requires the completion of 
the appropriate register at the office. A slip should be filled in and handed to the staff 
upon arrival or early departure. 

 
DISMISSAL FROM CLASS AT END OF DAY: 
Please phone Beechworth Montessori on 03 5728 2940 if you are going to be late 
collecting your child. If no contact is made, a teacher will attempt to contact an 
emergency contact as per the student information record. Prompt pick up is appreciated 
by staff. Children in Cycle 3 may be dismissed from class without an authorised person 
collecting them. Cycle 3 students are dismissed from class at 3.15pm.  

 
THE THREE HOUR MORNING WORK CYCLE: 
In Montessori schools children have three hours of open, uninterrupted time to choose 
independent work, become deeply engaged, and repeat work to their own satisfaction.  
This work cycle is from 9am – 12pm.  Children have a snack during this period when they 
are hungry. Arrival on time allows for a smooth start to the day. 

 
TRANSITION  
Transition is NOT age determined – the cycle ages are approximate guides and the true 
determination will be the individual child’s readiness. Your child’s teachers are the most 
appropriate determiners of whether your child is ready and able to cope with changes to 
their current enrolment. 
In looking at whether a child is ready to transition, the whole child’s needs are addressed 
– social, emotional, physical, and intellectual. No greater emphasis is placed on the 
academic ability of a child – in fact it is important that a child be given the freedom for 
leisure and family time outside of school hours rather than being “prepared” for a new 
cycle. 
Part of the process of transition will be to request that parents undertake an observation 
in the room that their child will be transitioning to. This way parents will see the skills and 
behaviours necessary for the child to function in the next cycle. Parents may also be 
requested for parents to undertake an observation in their child’s current room to see 
their child in action. 
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WHAT TO BRING: 
 A sunhat. From September to April all children must wear a suitable sunhat.  Children 

without a sunhat will play in the alcoves joining the playground.  From May to August 
children can wear beanies but hoods on coats and jackets are not to be worn on the 
head. 

 A drink bottle to enable them to drink when outside, participating in classroom 
activities such as physical education, and on excursions. Students must have a drink 
bottle to participate in sport. 

 A cup for drinking within the classroom. Filtered water is available.  

 Healthy foods for snack and lunch with minimal packaging. No treats – save these for 
home please.  

 Suitable clothes for physical education – including shoes, t-shirts with sleeves, hat that 
doesn’t blow off the head. 

 Stationery items as per the stationery list – please ensure ‘plain’ equipment, i.e. no 
character or novelty based items as they prove to be a distraction to learning and are 
inappropriate for classroom use. Please replenish your child’s stationery each term as 
needed. 

 School uniform for designated excursions. 
 

YOUR CHILD’S NAME NEEDS TO BE MARKED ON ALL CLOTHING AND PERSONAL ITEMS 
SUCH AS LUNCH BOXES, CUPS AND STATIONERY. 

 

Cycle 2 items are returned to the children if the name is on the item - otherwise items are 
donated to the local opportunity shops or placed into the general supplies of the school. 

 
WHAT FOOD TO SEND: 
Children require a healthy lunch. Please ensure no sweets, soft drink, or juices are 
included. Filtered water is available at all times. Beechworth Montessori encourages 
children to eat healthy foods for snack and lunch.  The children are encouraged to drink 
water regularly throughout the day. Fruit, cheese and biscuits, vegetable sticks, sushi, 
healthy sandwiches, rice and pasta are just some examples of delicious healthy food to 
bring for lunch. Please leave chocolate bars, chips, lollies, sweet icing on cakes, pre-
prepared and packaged foods with preservatives, artificial additives, and high sodium 
content at home.  Rubbish free lunchboxes - “Nude Food” - are encouraged. Lunches can 
be heated but cannot be cooked. In hot weather, food should be placed in an insulated 
bag with an ice brick if it requires refrigeration as we do not have sufficient refrigeration 
facilities for food. 
Children are advised that they are unable to share their personal food. At Beechworth 
Montessori School food can only be shared when prepared under staff supervision or as 
part of our cooking program. 
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The Risk of Anaphylaxis  
There are children enrolled in our school with life threatening allergic reactions to specific 
food ingredients, including nuts, peanuts, sesame, eggs, lentils and peas. However 
children are permitted to bring these items provided they follow classroom protocols. 

 
INFORMATION NIGHTS & PARENT/TEACHER INTERVIEWS: 
Cycle 2 aim to hold information sessions each term. Notification will be included in the 
newsletter or by invitation. Parent/Teacher interviews are held twice throughout the year 
in Terms 1 and 3 for all children enrolled in a program. We encourage parents to take the 
opportunity to discuss their child’s progress and to learn more about Montessori 
education. Sessions will be advertised through the newsletter, printed notes, email and 
noticeboards. Written reports will be issued in Terms 2 & 4. 
If you have an issue that requires a meeting with your child’s teacher, please contact the 
school to organise a mutually convenient time outside of school hours. Staff are usually 
unable to meet between the hours of 8.30am and 3.30pm due to commitments in the 
classroom. Alternatively you may wish to meet with the Principal. This can be arranged to 
be held during school hours. 

 
PARENT ASSISTANCE – WORKING WITH CHILDREN CHECK & CODE OF CONDUCT: 
If you have any special skills to share with the children, your contribution would be valued 
and appreciated. If you would like to assist or visit in the school, please speak to the 
teachers or with the Principal. If you do wish to help in the classrooms, whether it be to 
listen to children read, volunteer in the school or go on excursions, a current Working 
with Children Check is required. A copy of the card must be filed with the office. A police 
check is not sufficient. Applications are available online and there is no cost involved for 
volunteers. To lodge the application you will need to fill out the form and provide a 
minimum of 100 points of ID.  You will also need to read and sign a copy of our Volunteer 
Code of Conduct. 

 
VISITOR REGISTER: 
If you are remaining on the premises for any purpose other than drop off or pick up of 
children (to undertake volunteer work such as gardening, parent help in classroom, 
helping staff with making resources, etc) then you will be required to sign into the visitors 
register and collect a visitor's label. In the unlikely event of an emergency we then have a 
record of all those persons on site. This register is located in the foyer. 
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ACCIDENT AND ILLNESS: 
All emergency information regarding your child should be provided on their enrolment 
form. Parents must keep their child at home if they are suffering gastroenteritis, fever, 
conjunctivitis, infectious diseases, respiratory infection (more than the common cold), 
and hand/foot/mouth disease when weeping blisters are present. See Appendix B. 
 

If a child becomes mildly unwell or suffers a minor accident, the child will be given 
appropriate first aid (staff have first aid qualifications), and kept comfortable until they 
can be collected. 
 

If a child suffers a serious accident or illness at school, a staff member will give help and 
remain with the child until the appropriate assistance arrives. Parents or guardians will be 
contacted immediately. If this is not possible the emergency contact person listed on the 
enrolment form will be contacted. 
 

Beechworth Montessori will seek medical assistance, hospitalisation or ambulance 
service in case of emergency. Parental/guardian permission for this 
illness/accident/emergency procedure is included on the enrolment form. The parent or 
guardian will incur all medical costs involved, including ambulance. 
 

If a child is not fully vaccinated and an outbreak of an infectious disease occurs, that child 
will be required to be kept at home until the outbreak is over or the exclusion period is 
finished, whichever comes first. 
 
Medications  
Staff are unable to administer medications unless the medication record has been 
completed and signed by a parent or guardian. Medications, including ointments, lotions 
and homeopathy preparations should not be included in children’s bags for self 
medication. All medications MUST be given to a staff member. 
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CYCLE 2 - CURRICULUM 
 

 
The Australian National Montessori Curriculum is an ACARA accredited curriculum. This is 
the curriculum that is delivered to students in the school.  Beechworth Montessori School 
is unique in that it is the only primary school in the North East of Victoria offering a 
Montessori curriculum.  The Curriculum is highly enriched and challenging. It is organised 
into three elements. 

 
I. Mastery of Fundamental Skills and Basic Core Knowledge 

 

The Beechworth Montessori School curriculum encompasses the following 
curriculum areas as per the Australian National Montessori Curriculum and offers 
depth and breadth of these areas. 
 

 Practical Life: movement, care of person and environment, grace and 
courtesy/social relations 

 Language: history, speaking and listening, word study, text study, reading, 
handwriting, spelling, THRASS, grammar, comprehension, and writing 

 Mathematics: history, numbers, counting, decimal system, operations, 
memorisation, decanomial, multiples, abstraction, fractions, money, data, relative 
numbers 

 Geometry and Measurement: history, solids, planes, STET, length, mass, 
temperature, estimation 

 History and Geography: physical and cultural, time, study of Australia, study of the 
world 

 Biology: plant and animal kingdoms, functions of living things 

 Science: Zoology, Botany, Matter & Astronomy 

 Music and Movement 

 Visual Arts: Creating and Making – integrated into the classroom curriculum, art 
appreciation 

 Drama 

 Languages other than English – Italian  

 Health, Physical Education and Peace Education 

 Design and Technology and Information and Communication Technology: 
integrated into the classroom curriculum. 
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II. Dr Montessori’s Great Lessons 
 

The Great Lessons are five key areas of interconnected studies traditionally presented 
to the students in the form of inspiring stories and related experiences and research 
projects. 

 
The Great Lessons include The Beginning of the Universe and Earth, Life Comes to Earth, 
Humans Come to Earth, How Writing Began and How Numbers Began. The stories are 
intended to give the children a cosmic perspective of the earth and humankinds place 
within the cosmos.  Cosmic Education is an overall approach to education that involves 
helping students develop an awareness that everything in the universe is connected 
and interdependent, forming a harmonious whole, which they, themselves are part of 
and contribute to.  
 
The lessons, studies and projects surrounding each of the Great Lessons normally span 
many months and the questions that the children pose and their efforts to find the 
answers to their own questions may continue for many years. 

 
III. Individually Chosen Research 

Primary students are encouraged to explore topics that capture their imagination.  This 
approach is largely based on library research, with children gathering information, 
assembling reports, teaching what they have learnt to fellow students and assembling 
portfolios, handmade books of their own, and oral presentations. 
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The Montessori Materials 
At the primary level learning continues to be a hands on experience as students learn 
through enquiry.  The Montessori materials provide children with complex and abstract 
concepts such as mathematics, geometry and pre-algebra.  Eventually the child will move 
from dependency on concrete models that visually represent abstract concepts, towards 
the ability to be able to solve problems with pen and paper alone.  This is made possible 
partly by the older child’s abilities but also it is greatly enhanced by hours of work with 
the concrete materials that make the abstract real and help the student to visualise the 
abstraction. Hands-on materials help the students to understand grammar, sentence 
analysis, geographical facts and concepts in science and maths. 

 
Computers 
The computer is a basic tool used in the classroom.  Students will use the computer for 
some research on current topics and, as their fine motor skills are further developed and 
refined, will progress to using ICT to present their work, particularly research work. In 
Cycle 2, students are encouraged to learn to touch type once their handwriting is fluent 
and neat.  
 
For a more detailed and in depth explanation of computers in Montessori please refer to 
the policy documents. 

 
Curriculum review 
The curriculum is reviewed every three years in response to broad changes in 
contemporary society.  The findings of educational research into child development may 
also influence curriculum development at the school. It is our commitment to deliver a 
Montessori curriculum with honesty and integrity whilst maintaining compliance with the 
requirements of the State and Federal Governments of Australia.  
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Specialist Teacher Subjects: 
 
Music & Drama - Each term the children will focus on music or drama. 
In Cycle 2 singing skills are developed with more complex songs and round singing 
introduced.  Body percussion, tuned percussion instruments (such as xylophones, 
marimbas, glockenspiels, drums) and untuned percussion instruments are utilised.  The 
tuned percussion instruments offer good sound straight away and the ensemble playing 
helps children to become sensitive listeners and considerable participants as well as 
enhance the child’s confidence, love of music and ability to succeed. 
 
Students have the opportunity to perform dances, songs and instrumental pieces at end 
of term celebrations throughout the year and also at the end of year concert in December.   
 
Instrumental music teachers are also available for students who wish to learn an 
instrument privately during school hours.  Currently we have instrumental teachers 
available for piano and guitar.  
 
Italian 
In Cycle 2 students are involved in Italian language class.  Children benefit from learning 
a second language not only through cultural exposure but also by developing neural 
pathways involved in thinking in a different language. Language learning is conducted 
through songs, oral and aural activities and also through interactive writing exercises.  The 
syllabus includes numbers and basic arithmetic, colours, animals classroom objects, body 
parts, adjectives, verbs, family and community life. Learning a new language helps 
develop tolerance and understanding and promotes world peace. 
 
Physical Education 
In 2018 a specialist Phys Ed Director will deliver one hour per week to all children enrolled 
in Cycle 2. The Director will work closely with the classroom teachers to deliver an 
integrated curriculum where relevant and to focus on developing students’ gross motor 
skills, competence and confidence across a broad range of physical movement.  
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As our children take their first steps towards independence,  
our aim is to provide them with a warm, positive  

and inspiring experience of education  
- one that will build a foundation of a love of lifelong learning. 

 
 
 
 
 
 

 
Beechworth Montessori School is a proud member of: 

ISV – Independent Schools Victoria    
www.is.vic.edu.au 

 
MAF - Montessori Australia Foundation  

www.montessori.org.au 
 
 
 

 
 
 

42 Gilchrist Avenue 
PO Box 306 

BEECHWORTH  VIC  3747 
Ph: (03) 5728 2940  Fax: (03) 5728 2500 

 
  info@bms.vic.edu.au  
www.bms.vic.edu.au 
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