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WELCOME TO

BEECHWORTH MONTESSORI
Cycle 1 (Preschool) 3- 6 years

Welcome to the Beechworth Montessori Primary School, Preschool and Tiny Tots Activity Group. We look forward to
you becoming part of our vibrant community. This information booklet outlines how the preschool operates. We hope it
is a valuable resource. Please keep it handy whilst your child is enrolled in Cycle 1.

Beechworth Montessori is an incorporated body with a voluntary, parent-operated Committee of Management. All
members of Beechworth Montessori are welcome and encouraged to join our committee or Parent & Friends group. It
is an expectation of membership that families will assist with fundraising.

Beechworth Montessori was opened in 1997 and is the only Montessori educational facility in North East Victoria. The
group commenced operations to provide a Montessori kindergarten program for three and four year old children. In
2006 the kindergarten program expanded to include five year old children.

A Tiny Tots program, established in 2002, for children aged up to three years is co-located with the preschool and acts
as an introduction for both parents and children to the Montessori philosophy.

In 2007 a primary school for children aged 6-12 years old opened in the Emerald Building enabling children to
complete their early childhood and primary school learning within the Montessori educational philosophy.

COMMITTEE OF MANAGEMENT:

BMCG is run by a volunteer Committee of Management. Committee members are parents of children at BMCG who
have volunteered their time and skills to the organisation. They may have experience in the areas of administration,
business management, strategic planning, marketing, finance, law, education health or fundraising. Or they may be
enthusiastic parents with skills from another field altogether who are happy to contribute in another way to their child’s
education.

In 2009 the Committee of Management is composed of the following positions.
e  President

Vice President

Treasurer

Secretary

General Members - Five

The committee oversees the growth and evolution of BMCG and supports the Principal who manages the day to day
operations. In addition the committee works with the Principal to develop strategic plans, policies and marketing plans.

Members are nominated and elected by other parents in the organisation at the Annual General Meeting held each
February. Meetings are held every month at Beechworth Montessori, commencing at 7.30pm.

OUR VISION:
To empower children to achieve their individual potential by providing educational excellence in a progressive
Montessori environment.

BEECHWORTH MONTESSORI PHILOSOPHY:

Beechworth Montessori provides an enriching, holistic education guided by Montessori philosophies for children in a
peaceful and harmonious learning environment. Beechworth Montessori is a children’s centre run by our membership.
Our philosophy is

“Education for Life”.

We aim to provide an environment where children can develop a love of learning and independence and a respect of
self, of others and of the environment. This is done through providing hands-on, diverse experiences and ongoing



opportunities to explore at the child’s own spontaneous and natural development to enable the child to “help me to help
myself”.

Beechworth Montessori staff embraces the Montessori philosophy with a depth of knowledge and experience borne
from a genuine desire to nurture the sense of joy and wonder that inspires children to discover and learn. The
philosophy of providing an environment which allows the child to discover their true nature is shared by the staff and
children’s parents. Shared ideals create a real sense of community which facilitates the environment for growth both at
Beechworth Montessori and in the wider community.

PoLICIES:

The following policies have been developed and may be viewed in full at Beechworth Montessori. The policies are held
in a marked folder located in the Parent Lounge and Waiting area.

Policy Areas

e Health and Safety

o Staff and Management

e Teaching and Learning

Policies continue to be developed and reviewed. Any suggestions and comments may be made in writing and
submitted to the Principal.

EMERGENCY INFORMATION:

Fire drills are held regularly and any evacuation procedure is under the direction of teachers.
Emergency Contact Mobile: 0437 282 940

Evacuation Points

Tiny Tots — Exit through rear gate and move to Bijou Theatre carpark following the main road.
Cycle 1 — Exit through front entrance and move to Bijou Theatre carpark.

Cycles 2 & 3 — Exit through front entrance or Cycle 3 class door and move to Bijou Theatre carpark.

PuBLIC HOLIDAYS AND TERM DATES:

Public Holidays

Beechworth Montessori will be closed on all Victorian Public Holidays, including Australia Day, Labour Day, Anzac
Day, Queen’s Birthday and Melbourne Cup.

Each year, parents will be notified of a further 4 student free days. These days provide very important opportunities for
the staff to improve and refine the school’s operations and engage in Professional Development activities.

Term Dates For 2009

TERM ONE: 2" February - 3" April 2009 # $

TERM TWO: 20" April - 26" June 2009 # $
TERM THREE: 13" July - 18" September 2008 # $
TERM FOUR: 5" October - 17" December 2008  # $

NUT FREE MONTESSORI:

Beechworth Montessori is a NUT FREE organisation. Please do not send nut or nut products to Beechworth
Montessori with your child or in their lunchboxes. If children have pre-packaged food products in their lunchboxes,
please read the labelling to ensure that there are no traces of nuts in the ingredients. As this is a potentially life
threatening allergy, we appreciate your support in this area.

FUNDRAISING:

The Beechworth Montessori Committee of Management emphasises the affordability of our Montessori program. We
rely on the cooperation and support of our membership in order to maintain our service. It is an expectation of
membership that families will contribute to fundraising activities. There is a dedicated noticeboard to fundraising
information in the foyer of Beechworth Montessori. Please take the time to read the information on this board.
Information regarding specific fundraising activities will be communicated to members throughout the year via notices,
emails and newsletters.
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COMMUNICATION AT BEECHWORTH MONTESSORI:

Newsletters, Classroom News & Emails

o Newsletters are issued twice a term in week 3 and 9 via email and/or parent pocket charts. A copy is also posted on
the What’s New/s? notice board, located in the foyer of BMCG. Spare copies of the newsletter are located in plastic
pockets underneath the What's New/s? notice board.

e Classroom news for the individual rooms of Primary, Preschool and Tiny Tots will be issued on an “as-need” basis
by the teachers of those rooms. This may be as an email or a print out. Copies will be made available for those
families not associated with a particular room on the What’s New/s? notice board in the foyer.

e Periodically, emails may be sent by members of the Committee of Management, Principal and staff as a means of
communicating information between issues of Montessori News and any classroom news updates. A copy of these
emails will be posted on the What’s New/s? notice board in the foyer and those families without email facilities will
receive a printed copy in their parent pocket charts. Printed documents may also be distributed on an “as-need”
basis.

¢ Members of Beechworth Montessori, staff and others may contribute to the newsletter by emailing information to the
newsletter editor or placing items in the newsletter tray in the office. Contributions need to be received by the end of
Friday, week 2 and week 8.

e To be deleted from the email list, please send an email with the subject line: unsubscribe to
info@beechworthmontessori.vic.edu.au

o Please consider the environment before printing emails and newsletters. Beechworth Montessori encourages its
members to reduce paper wastage.

Please ensure that ANY changes in your family’s contact details,
including living arrangements, are promptly communicated to
Beechworth Montessori either in writing or via email -

info@beechworthmontessori.vic.edu.au

Newsletters include a change of enrolment form.




PROTOCOL IN THE CHILDREN’S ROOM

The children’s room is their room and all adults entering need to be mindful of their own movements there. Please
speak in low tones and let your child choose their own activity. Hugs and goodbyes can be done in the foyer rather
than in the room. Conversation with other adults may occur in the foyer.

LEAVING YOUR CHILD:

We give the children the love and support needed to trust their new environment. Our preference is that parents leave
quickly as this allows the child to connect with staff, children and room without the carer. Children are welcome to bring
a security object i.e. blanket. Each child is different and we are flexible to the needs of individual parents and children.

ARRIVAL AND DEPARTURE:

Please fill in the attendance book located in the foyer on arrival and only sign the time of leaving when actually leaving,
at the end of the session. A staff member will leave a note next to your child’s name if you need to be informed of an
accident. Staff are always on hand at the beginning and end of sessions to discuss your child.

AUTHORISED PERSONS FOR PICKUP:

Parents must specify on the enrolment form who is able to pick up their child/ren from BMCG. Only those persons
named on the form are legally allowed to collect children from BMCG. Any variations must be communicated to BMCG
in writing via the change of enrolment details form that is contained in every newsletter. A note placed in the fees box is
also acceptable.

LATE PICKUP:

Please phone Beechworth Montessori on 03 5728 2940 if you are going to be late collecting your child. If no contact is
made, a teacher will attempt to contact an emergency contact as per enrolment policy.

PARKING:

For the safety of all families, we ask that parents do not use the road that rings around the Amethyst and Emerald
buildings. Please turn left as you enter the front gate and follow the road to the T intersection and use the parking area
ahead. Cars not parked in marked areas are not covered by LaTrobe Vehicle insurance. Please drive slowly and
observe all speed limits.

WHAT To BRING:
Please equip your child with:

* Coat for cooler Complete change of Slippers to wear
Bag Hat s
weather clothes inside
N Gumboots for the
*Cup Toothbrush *Toothpaste *Comb/Brush digging pit

*Please ensure that all items are labelled with the child’s name.

Children are encouraged to wear slippers inside and gumboots if they wish to play in the digging pit (we do have a few
spare pairs if required). Children are required to wear a hat and sunscreen and/or protective clothing when participating
in outdoor activities. No hat, no outside play.

WHAT FOOD TO SEND:

Children should bring a piece of fruit or vegetable for a shared snack. Children staying for a long session will require a
healthy lunch. Please ensure no sweets, soft drink, nut or peanut products or juices are included. Filtered water is
available at all times.




PROTOCOL IN THE CHILDREN’S ROOM (cont.)

SHOW AND TELL:

Children enjoy the opportunity to express themselves to others and inform the group. Help your child participate by
being on the lookout for interesting objects for them to bring i.e. items for nature, postcards etc. Please do not bring
toys to the cycle 1 room.

PARENT VISITS:

Parents are welcome to visit the Cycle 1 room. Assistance by parents may be offered:

e To cut up fruit in the morning, an activity that children greatly enjoy completing with their parents.
e  Share a skill such as music, sewing, sport, gardening, etc.

e Reading stories.

Or you may like to visit to spend special time with your child.

Please let a staff member know if you would like to stay.

EXCURSIONS:

Details of all excursions are displayed beside the attendance book. Parents will be required to sign a permission form
and pay (if required) before each excursion.

IMMUNISATION:

Immunization records are included on your child’s enrolment form. Please help us to keep these records up to date. In
the event of an infectious disease outbreak, children who have not been immunized will be excluded from the
preschool for the prescribed time required by the Department of Human Services regulations.

PARENT/TEACHER INTERVIEWS, INFORMATION EVENINGS & EVENTS:

Parent/Teacher interviews are held throughout the year and we encourage parents to enjoy this opportunity to discuss
your child’'s progress and to learn more about Montessori education. Sessions will be advertised through the
newsletter, printed notes, email and noticeboards.

Information nights are held once a term and are an excellent avenue for learning more about your child’s progress and
what they do in the cycle 1 room. Staff are always happy to talk with parents, preferably at the end of a session or at an
agreed time, so please don’t hesitate to ask.

ACCIDENT AND ILLNESS:

All emergency information regarding your child should be provided on their enrolment form. Parents must keep their
child at home if they are suffering gastroenteritis, fever, infectious diseases, respiratory infection (more than the
common cold), and hand/foot/mouth disease when weeping blisters are present.

If a child becomes mildly unwell or suffers a minor accident, the child will be given appropriate first aid and will be kept
comfortable until they can be collected.

If a child suffers a serious accident or illness at the preschool, a staff member will give help and remain with the child
until the appropriate assistance arrives. Parents or guardians will be contacted immediately. If this is not possible the
emergency contact person listed on the enrolment form will be contacted.

Beechworth Montessori will seek medical assistance, hospitalisation or ambulance service in case of emergency.
Parental/guardian permission for this illness/accident/emergency procedure is included on the enrolment form. The
parent or guardian will incur all medical costs involved, including ambulance.



CyCLE ONE

LEARNING GOALS

Learning Goals For 3 Year Olds

e Learning the protocol of the children’s room.

¢ Being comfortable in a multi-aged room and leaving mum or dad; social graces.

o Care of self, care of the environment - learning and practicing skills of independence through practical life
experiences i.e. mopping a floor, washing up own snack dishes.

¢ Introduction to sensorial materials, culture, art and craft.

Learning Goals For 4 Year Olds

¢ Introduction to literacy and numeracy via the Montessori materials. Continued exploration and expansion of the
sensorial cultural, art, craft and science sections of the room.

e Socialising amongst their peers is important to children at this age.

Learning Goals For 5 Year Olds

o Consolidation of the previous 2 years; refinement of practical life skills; opportunity to further develop literacy and
numeracy skills.

e Development of independence, periods of long concentration and ability to choose more complex and challenging
pieces of work or tasks.

e Development of peer teaching and leadership qualities.

e 5 year old children will use the Montessori materials in conjunction with the Victorian Essential standards.

FEES & CHARGES AND ENROLMENT:

Fees Policy
See Appendix A for the full Fees Policy of Beechworth Montessori Children’s Group. A signed fees agreement is to be

returned to BMCG along with completed enrolment forms.

Age Sessions per week Fee per term
3 year old 2x3hr $300
3x3hr $450
4 x 3hr* $600
4 year old 2x5hr $400
3x5hr $600
4 x5 hr* $600
Prep $500

* attendance for 4 days only with agreement from staff

3 Year Old Sessions

We take a gradual approach when introducing 3 year olds to Beechworth Montessori preschool. New 3 year olds will
be introduced to the preschool in one session of three hours or begin at one hour attendance and slowly increase
hours until comfortable with their new environment. The length of this process will vary with each child. If a child is
unable to cope with the length of a three hour session, parents or authorised contacts as per enrolment form will be
notified to collect the child. Children must be enrolled a minimum of 2 days but may come for more sessions if available
and if staff feel the child is ready.

Teaching staff will advise parents throughout this process of orientation. Although all children settle into the room at
their own pace, as a rough guide it may take between 1 and 2 months for your child to be joining us twice a week for 3
hours. Once your child has settled in to Beechworth Montessori, the 3 year old hours are 9.00am — 12.00pm on
allocated days.



Payments For 3 Year Olds
Accounts will be mailed directly to parents. See Fees Policy for cost.

4 Year Old Sessions

Teaching staff will advise parents when a child is ready to stay for long day sessions (5 hours). Generally children will
be ready when they have turned 4, but every child is an individual and children are allowed to progress at their own
pace. Long day session times are from 9.00am — 2.00pm on allocated days. Parents will be offered set days so that
there is consistency in staffing and student days. Children may come for more sessions if available and if staff feel the
child is ready.

Payments For 4 Year Olds

Children who turn four years of age before 30" April of the given year are eligible for Department of Human
Services funding. This funding is used by Beechworth Montessori to cross subsidise fees for all children attending
cycle 1. Beechworth Montessori applies for the funding on your behalf and no action is required by you. However
if you do not allow Beechworth Montessori to receive funding for your child, an additional fee equivalent to the
DHS funding amount will be charged. Accounts will be mailed directly to parents. See Fees Policy for cost.

Prep Program
Prep children are able to remain at Beechworth Montessori in the cycle 1 room as it is equipped for children up to the

age of 7 years old. Past experience has shown that some children who remain in the cycle 1 room for an extra year will
go straight to grade 1 the following year whilst others will return to prep. The children attend for 4 days per week till
3.15pm in term 1 moving to 5 days per week in term 2. Some of these children will be leaving Beechworth Montessori
for other schools at year’s end whilst those remaining at Beechworth Montessori can transition to the cycle 2 room
when ready.

Payments For Prep
Accounts will be mailed directly to parents. See Fees Policy for cost.

Payment Details

Payments by cheque can be mailed to:
Beechworth Montessori

PO Box 306

BEECHWORTH VIC 3747

OR
Deposited directly into the fees box in the Parent Lounge and Waiting area of Beechworth Montessori.
OR

Paid by direct credit into the following account
Bendigo Bank
BSB: 633000 Account number: 113127906 Account Name: BMCG

If banking electronically remember to put your child’s name in the description area, so that we know whom the
payment is for.

Unpaid Fees
Beechworth Montessori fees are paid by the term and no refunds will be offered due to absence or withdrawal.

Payment plans can be arranged prior to the commencement of each term. Under special circumstances arrangements
can be made for fees to be paid in instalments. A letter outlining these circumstances should be addressed to the
Principal.

A reminder account for unpaid fees will be sent and if there is no response, a third account with a surcharge of $20 will
be sent. If there is no response received, termination of enrolment may take place. If families are having difficulty in
paying fees, please contact the Principal to organise an individual payment plan.

Childcare Fees Arrangement

Beechworth Montessori has a fee arrangement with the Beechworth Childcare centre. If your child is enrolled into the
childcare centre for before and after care, the Childcare Centre will pay Beechworth Montessori $190 per term for 5
hour sessions for 4 year olds (attending 2 sessions) and $140 per term for 3 hour session for 3 year olds (attending 1
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session). Please notify the Beechworth Montessori Administration Officer and the Childcare Centre that you wish to
participate in this fee arrangement so that your fees account from Beechworth Montessori can be modified accordingly.

Healthcare Card Rebate
If you have a healthcare card and require information regarding eligibility for the rebate, please contact the Principal for
more information

Maintenance Fee

The maintenance fee is included in the first term fees and refunded in fourth term based on parental contribution of 10
hours voluntary labour per annum. The maintenance fees is used to pay for services BMCG is unable to provide such
as gardening, handyman, electrical, plumbing, carpentry, etc. BMCG values parental labour and participation to enable
maintenance jobs to be completed.

Voluntary labour is described as attendance at term working bees, sharing specific skills with staff and/or children,
making resources, attending an excursion as a parent helper, organising a fundraiser or sitting on a committee.
Voluntary labour does not include parent duty in the Tiny Tots or Cycle 1 room or participation in fundraising activities.

The maintenance fee is set for families of children in the cycle 1, 2 and 3 rooms — see item 3.6 of Fees Policy —
Appendix A.

Childcare Transfer:

Childcare transfer is a walking service provided by a Beechworth Montessori staff member or representative to deliver
children between Beechworth Childcare and Beechworth Montessori before and after program session times on
specified days. In 2009 the service operates on Tuesday and Thursday with a 9am pickup and noon 2pm drop off,
and on Wednesday with a 12noon pickup and 2pm drop off. Parents/guardians of the child are required to complete a
written authority form prior to the initial transfer occurring. Parents are to ensure that their child has appropriate
garments ie. umbrellas/raincoats/footwear/hats to accommodate any walking transfer between Beechworth Montessori
and Beechworth Childcare Centre. On inclement weather days, children will be transferred by car.

An APPROVAL FOR TRANSFER permission form is available from the foyer of BMCG, at the Administration office or
from the enrolment officer. Please indicate your requirement for the service at re-enrolment to ensure you receive
priority placement for the days the service will be offered.

A fee of $25 per child, per term is charged. This is invoiced with the term’s fees, in the term following the use of the
transfer service.

UNIFORM:

The Beechworth Montessori School uniform is a purple polo top, navy bottoms, white socks and black shoes and navy
hat. Uniform items are available from Albury Uniforms & Schoolwear, 769 Mate Street North Albury. P (02) 6021 6274,
F (02) 6041 2029. Bulk uniform orders will occur twice a year. Once in term 4 in preparation for term 1 the following
year and once in term 2 for term 3 of the same year. Payment for uniform orders can be by direct deposit, cheque or
cash. Orders can be faxed back to BMCG on 5720 8028 or placed in the Fee Payment box in the parent lounge with
payment. Direct deposit details on order form.

e  UNISEX ITEMS: Purple Polo T-shirt (short/long sleeve), Navy Sports Short, Navy Polar Fleece Vest and Jacket,
Navy Bucket Hat

e BOYSITEMS: Navy Cargo Shorts and Pants, Navy Track Pant

e GIRLS ITEMS: Navy Skort, Navy Bootleg Pant, Purple Summer Check Dress, Purple Winter Check Pinafore,
Navy Cotton Tights

Uniforms are not essential in the cycle 1 room, however many parents elect to have their children wear the purple polo
top and navy hat. Specific information regarding uniforms, including photos can be found at the following website.
http://www.beechworthmontessori.vic.edu.au/uniform/

PHOTOGRAPHS AND PRIVACY:

If a family does NOT give permission for photographs of their child/ren to be used in publications for Beechworth
Montessori, this must be stated in writing and submitted to the Principal. Publications and publicity includes internal
newsletters, newspapers, website, brochures, promotional material, television, etc.

Beechworth Montessori respects the privacy of all members of the community and does not disclose contact details of
families.
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STAFFING:
Beechworth Montessori teaching staff are qualified and hold a range of early childhood and primary education degrees,
certificates and diplomas.

In addition, casual relief teachers are employed when necessary and these teachers meet the requirements of
Beechworth Montessori, the Victorian Institute of Teaching and the Victorian Education Act. At least 2 teachers are
employed in the room.

SCHOOL START BONUS:

Preparing for primary school is an important time for a child and a big expense for a family. The Victorian Government
provides a one-off School Start Bonus of $300 for each student entering Prep in 2009. This bonus will help meet the
costs of purchasing school and sporting uniforms, school bags and other school items so that your child gets the best
possible start to school. A voucher is provided by the school before the commencement of the Prep school year and
this is then taken by parents, along with photo ID, to any Australia Post outlet that has Bank@Post facilities. More
information can be obtained from www.education.vic.gov.au or by telephoning 1800 809 834.

EDUCATION MAINTENANCE ALLOWANCE:
The Education Maintenance Allowance (EMA) is provided to assist eligible families with the costs associated with the
education of their children.

To be eligible for receipt of the EMA you must:

. be either a parent or guardian of a primary or secondary school student up to the age of sixteen; and

. be an eligible beneficiary of a Centrelink pension, allowance or benefit within the meaning of the State
Concessions Act 2004 or be a Veterans Affairs (TPI) pensioner or be a foster parent.

Consequently parents/guardians are able to access the EMA if they have a valid Health Care Card or valid Pension
Card.The eligibility criteria must be met as at the first day of Term 1 (28 January 2009 which is the first day for teaching
staff) and Term 3 (13 July 2009). The EMA application must be submitted to the school by 27 February 2009 for the
first instalment and 7 August 2009 for the second instalment.

The EMA provides an annual amount of $221 for primary students and $443 for secondary students and is paid in two
instalments. This amount is split evenly between the parents/guardians and the school.

Students turning 16 years in 2009 will be paid on a pro rata basis.
New EMA payment option for 2009

Commencing in 2009, the Department of Education and Early Childhood Development will introduce a new payment
option for the payment of the Education Maintenance Allowance (EMA) to parents.

Under the new system, eligible parents will have the option to receive the 50% ‘parent portion’ of the EMA payment
directly into the parent’s nominated bank account, or as a cheque payment.

The 2009 EMA application form includes a section for you to nominate whether you would like your EMA payment to
be made to your own bank account or to receive your payment as a cheque (which is the current arrangement). The
banking details required will include the BSB code and the account number.

Parents with continuing eligibility, who are paid the first instalment of 2009 through this school will not be
required to complete a new application for the second instalment. Parents who transfer children to another
school after 27 February 2009 and prior to or on 7 August 2009, must reapply at the new school for the second
instalment.

EMA application forms are available from the school office.
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MONTESSORI PHILOSOPHY

Please read the attached articles to help you gather more insight and information about Montessori education. More
reading material is available from teaching staff on request or from the parent library located in the foyer.

EDUCATING THE WHOLE CHILD

2 (EQ)
Emotional Skills

1(sQ)
Social Skills

4 (PQ)
Physical
Skills

At Beechworth Montessori we aim to teach the whole child through four key areas.
SQ - social skills, EQ - emotional skills, IQ - intelligence, PQ — physical skills.

These four groups overlap to nurture the growth of the child’s unique, individual spirituality and allow normalisation to
occur and the education of the whole child. When the children’s needs are met in all these areas they become what
Maria Montessori called Normalised.

The characteristics of the Normalised child are:
* A love of order
* A love of work
* Profound spontaneous concentration
* Attachment to reality
* Love of silence and working alone
* Lack of possessive instinct
* Power to act from real choice and not from curiosity
* Obedience
* Independence and initiative
* Spontaneous self-discipline
* Joy

Within the curriculum from the Tiny Tots room through the Cycle 1 room to the Cycle 2 and 3 rooms these four areas
form the basic backbone of the curriculum and are viewed as having equal importance.

With the development of all these four areas in unison we have the education of the whole child which leads to a
deeper spirituality and sense of self awareness in relation to their peers and environment. Dr Montessori’s great work
was focussed around the child developing in harmony with their natural laws of development and to remove all
obstacles to the child’s ongoing growth. When the child in the Montessori environment begins to display their “true
nature” (normalisation) we begin to see a peaceful child. Opportunity to explore various cultural differences and the
environment helps to foster understanding, tolerance and respect for life.

A feeling of comfortability and trust begins to occur as the child’s independence grows by actively being responsible for
the care of the environment, whether it's sweeping the floor, preparing snack for the other children or cleaning the bird
cage. The child becomes conscious that they are an important member of this dynamic little community (common —
unity) where all the children work independently to fulfil their own inner needs and as they are able, the needs of the

group.
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In % & Montessori wrote, “If education recognizes the intrinsic value of the child’s personality and
provides an environment suited to spiritual growth, we have the revelation of an entirely new child whose astounding
characteristics can eventually contribute to the betterment of the world.”

Our aim as educators is to provide the child the opportunity to develop those spiritual qualities Dr Montessori described
as the child’s true nature that will uplift and transform not only him, but all that he directs his attention to.

Here is a description of how each area is implemented in the Cycle 1 room:

SQ - social skills: Through Grace and Courtesy lessons teachers model how to respond in social situations such
asking if you can watch, asking if you can help, introducing yourself, looking each other in the eyes when speaking,
and even how to blow your nose. The class group developed a set of rules for the classroom which the children have
access to and may show each other if needed. And so instead of teaching discipline we are teaching self-discipline.
Older children are encouraged to peer teach younger children and assist them when needed. Younger children are
encouraged to ask older peers for help.

EQ — emotional skills: The beauty of the Montessori classroom, and the sense of order in the room, provides a
nurturing learning environment. The children know where to find the equipment they need, they understand the rhythm
of the day and know that this is their classroom. This is evident when the children ring the bell and ask for the room to
be ‘a little more quiet(er). With the Peace Candle or in small groups children are encouraged to problem solve their
disputes by listening to each other and explaining how they feel. At group time we may have discussions about
subjects that arise such as do we always need to win (topical after the Olympics), being left out in the playground,
listening to each other and that it's okay to feel sad and angry sometimes.

IQ — intelligence: The Montessori materials allow the children to explore and experiment to make new discoveries.
Children are given the freedom to make these discoveries and to work through the curriculum at their own independent
pace. Each piece of material is presented to suit each child’s stage and the teacher follows the child’s cues throughout
the presentation. Teachers get to know each child’s interests and assist the children on their learning path by
presenting relevant lessons. Teacher trust each child’s innate learning desire and observe with quiet pleasure as they
progress, never complimenting or rewarding but allowing the child to bask in their own self-initiated independence.

PQ — physical skills: Our room is set up to allow the children to use materials designed to enhance their fine motor
skills such as activities in the Practical Life area and the Sensorial areas. As the materials are always available for the
child to use again and again they have the opportunity to repeat and repeat the movements required. This repetition is
seen as vital for the muscular memory of the child and their development of fine and gross motor skills as well as self-
discipline and most importantly the development of their concentration. Walking and balancing on the line prepare the
motor organs for rhythmical exercises. Walking the line develops their sense of balance and control of movements of
their hands and feet and awareness of their right and left side. Children also participate in outside physical activities
such as care of the yard sweeping and raking, races and relays, climbing and swinging and ball skills.
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Montessori is Upside Down, Inside Out and Around the World!

by Leanne Tarran
MAA President

People often ask "How is Montessori different to traditional education?”. It is so hard to give a short answer to such a big question! | often trip
over my own tongue and get sidetracked in details when what the other person usually wants is a short easy answer. Montessori education is
very different and in very many ways. But after quite a bit of thought | have found a way to focus on just a few of the most important ways. We
could say in answer to this question - "How is Montessori different?", that Montessori is Upside Down, Inside Out and Around the World
Education.

It is upside down because while most people believe that the secondary school and the teritary years are the most important ones for education
we believe it is at the other end that the most important learning occurs - the early years. So, although Montessori education does cover all ages
from birth to eighteen, it is the first 6 years that we believe are the most crucial.

In those early years the child is learning how to learn, how to focus and concentrate, how to begin and end an activity, how to love learning for its
own sake. It is at this time that, through a combination of their own choices and the environment they find themselves in (social, emotional and
physical environment) that they are actually forming themselves. The child is building themselves with what they have; their sense of self, their
personality and their ability to do and to be. These are some of the reasons why these early years are the most important years in education.

This is also why most Montessori schools in Australia and the world are Preschools for 3-6 year olds, often with programs for under 3's as well.
There are many Primary Schools and a few Secondary schools in Australia (and may they flourish and expand in numbers) but on the whole our
emphasis and energy is on those first 6 years.

Itis inside out compared to traditional education because it is generally thought that education is something that happens from the outside to the
inside, from a teacher to a student, from a textbook to a brain. This leads to curriculum being delivered in bite sized pieces - from the outside to
the inside where it is hoped it will be stored for later regurgitation.

In Montessori we believe that the best and only real learning comes from the inside to the outside. It comes from within the child's own unique
self, through their own head and their own hands creating their own knowledge. We believe that education should not be something done to the
child, or for the child, but something done by the child.

Because of this, children in Montessori classrooms are given the gift of human knowledge at it's broadest, the biggest picture and the details as
well. All scattered like seeds for the children to pick up if they interested. Each classroom is filled with many interesting and enticing activities to
explore and investigate. The children are inspired by their own interest and supported in their active learning journey.

The teacher in a Montessori classroom often seems invisible. They will be over there somewhere, working quietly with one child or with a smalll
group. They are hardly ever up the front talking to the whole group of children at once. The teachers follow the child, each as an individual rather
than expecting the children as a group to follow the teacher.

There is also rarely any need for the teacher to yell or impose external discipline, rewards or punishments because the children have been
supported in developing their own self discipline and inner motivation. They really love to learn and it is all happening - on the inside.

A Montessori teacher greets each individual child at the start of the day, observes each individual child and gives lessons to each individual child
not primarily according to the curriculum or the textbook. To do this the teacher needs to really know each child, on the inside, so as to know
what to offer them next.

This inner learning then comes to the outside in many active and creative ways. It comes through older children helping younger ones in the
three year multi-aged classrooms that are found in Montessori and through the child’s drive to make a difference in the world, their confidence
and assurance and their sense of wholeness.

It is around the world in the Jocation of Montessori schools on every continent and more that 200 countries. And it is around the world in
perspective as it is a truly international education with geographical and cultural learning well beyond traditional school's curriculum. The vision of
humanity, history and ecology conveyed by the Montessori approach encourages each child to seek a wider and deeper connection to the world.

The Montessori child builds themselves and then a global awareness and social perspective that cannot help but be expressed on the outside in
some caring and constructive way.

So how is Montessori different? We really could not count the ways, but these are just a few - it's upside down, inside out and all around the
world!
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Appendix A
Beechworth Montessori Children’s Group
FEES POLICY

1. Policy statement
Values
This Beechworth Montessori Children’s Group is committed to:

o Providing responsible financial management of the centre, which includes setting fees that will result in a
financially viable centre whilst keeping user fees at the lowest possible level.

. Providing a fair and manageable system for dealing with the failure to pay fees, and/or inability to pay
outstanding debts.

o Maintaining confidentiality in relation to the financial circumstances of parents/guardians.

. Advising users of the centre about kindergartens and school funding models and that they are reliant on parent

fees to operate the centre.
o Complying with all legislative requirements.
Purpose
To provide a clear set of guidelines for the setting, payment and collection of fees, which ensure the viability of the
centre and the equitable and non-discriminatory application of fees across the programs provided.

2. Scope

This policy applies to staff, committee and to parents/guardians whose child/ren are attending, or who wish to enrol a
child/ren at the centre.

3. Background
3.1 Why fees are necessary

The Department of Human Services (DHS) provides per capita funding as a contribution toward the cost of operating
a kindergarten program for children in the year before school. The Federal government via the Department of
Education, Science and Training provides 75% of per capita funding for school age children as a general recurrent
grant. The Victorian Department of Education and Children’s Services provides the remaining 25% of funding
through the state recurrent grants program. The centre itself is responsible for all operational costs. The level of
funding available for school age children is dependent on the SES score resulting from student addresses.

There is no funding for other programs such as three-year-old program or playgroup.
Fees are necessary because there is a shortfall between the level of government funding and the costs of operating a
viable Tiny Tots, kindergarten and primary school.

Parents/ guardians need to be aware that the programs offered by BMCG are not a free service and rely on prompt
payment of fees to meet costs. All parents/guardians must pay fees and the centre has the discretion to withdraw
service for non-payment of fees.

3.2 Fee subsidy for low income families

A parent/guardian or child who holds a current Health Care Card/Pensioner Concession Card/Visa 786/785 is
eligible for a reduction in their fees for the funded kindergarten program . The supporting documentation must be
sighted by the Finance Manager prior to the start of each term.

3.3 Fee subsidy for siblings

A discount of 20% per first sibling, 40% per second sibling and 60% per third sibling, per annum, has been set for
families with more than one child attending the cycle 1, 2 or 3 rooms in the same year. This discount does not apply to
siblings of staff children.

3.4 Fee subsidy for staff
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A discount of 25% has been set for children of current staff members.
3.5 Financial Assistance Program
Purpose:

The purpose of the BMCG Financial Assistance Program (FAP) is to provide children with the opportunity to continue
their Montessori education when their families have met unforeseen financial hardship.

Qualification:
For children to qualify for the FAP, families must be able to demonstrate,

1. That their children were enrolled at BMCG in good faith that they could/would meet their fee commitments
2. That they have genuinely met unforeseen financial hardship due to a change in their circumstances
3. That as a result of this unforeseen financial hardship their children will be removed from BMCG
4. The BMCG Finance Sub Committee (FSC) will assess each application in accordance with the
‘Guidelines for Determining Applications for FAP’ to decide whether the FAP will be offered.

Characteristics of the Financial Assistance Program:
1. Discretionary reduction of fees
2. Deferment of fees by negotiation

3. Where possible, the applicant will be asked to volunteer their time or skill as a demonstration of a reciprocal
commitment to the education of their children.

Review Process:

Applications are reviewed on an annual basis or as agreed with FSC unless the applicant’s situation changes within
that period. At that time the applicant should inform the Principal of the change in their circumstances and the
Finance subcommittee may choose to review the case immediately.

If families are unable to demonstrate the qualifying criteria and are still unable to meet their fee commitment then they
should discuss their situation with the Principal.

3.6 Maintenance Fee

The maintenance fee, as set out in the attached fee schedule, is set for families of children in the cycle 1, 2 and 3 room:s.
It will be waived if parents contribute 10 hours per family of voluntary labour per annum. Voluntary labour is
described as attendance at working bees, sharing specific skills with staff and/or children, attending an excursion as a
parent helper, or sitting on a committee. It does not include parent duty in the Tiny Tots or Cycle 1 room. The fee will
be included in the first term fees and refunded in fourth term based on participation in the above activities.

3.7 Childcare Transfer Fee

The childcare transfer fee is a fee charged for the transfer of children to and from the Beechworth Community
Childcare Centre and BMCG. The transfer is undertaken by qualified BMCG staff outside their normal duties and a
fee is necessary to partially cover this cost. Parents wishing to access this service should notify the Finance Manager at
the beginning of term.

3.8 Fee structure

This is set out in the attached fee schedule.

4. Fee Management

4.1 Setting fees

The FSC will set fees for the programs each year, taking into consideration:
o The financial viability of the centre

. The fees charged by similar centres in the area
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. Level of government funding provided for the programs
. The capacity of parents/guardians to pay.

The FSC may review and change the fees during the year if the financial viability of the individual programs, or the
centre is at risk.

4.2 Refunds

Fees are non-refundable except for families who have paid for the full year and provide written notice to the Principal
of their departure. If the departure is during the final term no refund will be available. Refunds are provided on a pro-
rata basis. The committee may consider a partial refund in other limited circumstances.

There will be no refund of fees due to a child’s illness; family holiday during operational times; closure of the centre for
one or more days when a qualified staff member is absent and a qualified reliever is not available; closure of the centre
for staff training days.

4.3 Payment of accounts

All families must complete and sign a fee payment agreement form (Appendix 2), which outlines the fees to be paid
and conditions for payment, prior to the child commencing at the centre.

Fees will be invoiced to families directly and must be paid by the date indicated on the invoice. Each invoice will be
accompanied by payment instructions. Please note that the first instalment of fees must be received prior to the child
commencing at the centre.

If you are experiencing financial hardship, please contact the Finance Manager to discuss a payment plan.

Method of payment

Details of payment will be specified on the invoice. Payment will be made by cash, cheque or direct credit. Payment
plans, where fees are paid in instalments, are available and must be negotiated directly with the Finance Manager.

Issue of receipts

Receipts will be provided for all payments and issued within one week of receipt of payment.
Receipts will be placed in children’s pigeon-holes unless requested otherwise.

4.4 Unpaid fees

Step1: If fees are not paid by the due date, the Finance Manager will initiate a process to recover fees as set out in
‘Guidelines for Unpaid Fees'.

The committee reserves the right to take action to recover debts owing to the centre. This can include the engagement
of debt collectors to recover the monies owed on behalf of the centre.

Where a family owes a substantial amount of money to the kindergarten, no further placements in programs will be
provided to any child in the family, until all outstanding monies are paid, or a payment plan is agreed to by both
parties.

4.5 Late enrolments

Please note, if a child is enrolled after the start of the kindergarten or primary school year, the first instalment of fees
must be received by the committee before the child can commence attendance.

Definitions

Commonwealth child care benefit (CCB): CCB helps families with the costs of childcare for long day care, family day
care, occasional care, outside school hours care, vacation care and registered care.

Fees: A payment for a place within a program at the centre.

Tiny Tots: An unfunded, early childhood educational program for children from birth to commencement at
kindergarten.

Kindergarten: A universal early childhood educational program, funded by the state government, for children in the
year prior to commencing primary school.
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Primary School: A universal educational program funded by state and/or federal government for children in the

years between completion of kindergarten and commencement of secondary education.

Levy: A payment made in lieu of parents/guardians involvement in specific activities, for example, fundraising,

maintenance.

Visa 785: Commonwealth temporary protection visa.

Visa 786: Commonwealth humanitarian concern visa.

5. Procedures

The Finance Sub Committee is responsible for:

Implementing and reviewing this policy, in consultation with the parents/guardians and staff.

Setting fees according to the guidelines outlined in this policy.

Providing a copy of the fee schedule to all parents/guardians and making the Fees Policy available at the centre.
Overseeing the collection and receipting of all fees as per the guidelines outlined in this policy.

The FSC will comply with the centre’s Privacy Policy in regard to any information it receives relating to the
parents/ guardians financial situation and the payment/non-payment of fees.

The parents/guardians are responsible for:

Reading the fee policy and fee schedule.

Signing and complying with the fee payment agreement form.

Notifying the Finance Manager if experiencing difficulties in payment of fees.

Providing the required documentation at the end of each term for relevant fee subsidies (eg. Health Care Card
holders).

6. Related documents

DHS Victorian Kindergarten policy, procedures and funding criteria 2004-2006
The BMCG constitution

Centre policies

Delivery and Collection of Children
Admissions

Privacy

7. Authorisation

This policy was adopted by the Beechworth Montessori Children’s Group committee, at the committee meeting on 8
October 2008.

8. Review date

This policy will be reviewed annually, or varied earlier if necessary, and the FSC will within 28 days of making any
change, notify the parents/guardians of the children attending, of that change. (Regulation 20(3)).

9. Evaluation

In order to assess whether the policy has achieved the values and purposes the FSC will:

Assess the effectiveness of the process for the collection of fees.

If appropriate, conduct a survey in relation to this policy or incorporate relevant questions within the general
parents/guardians survey.

Monitor complaints and incidents regarding the policy.

Review the number of occasions families/children have been excluded from BMCG due to non-payment of
fees.
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Appendix 1 within Appendix A

Beechworth Montessori Children’s Group
FEE SCHEDULE 2009

Tiny Tots (0-3 year olds)

Session/week Fee
Unlimited* $50 per term
Casual $7 per session per child
* No restriction on number of children
Cycle 1 (Preschool, 3 & 4 year olds and Prep)
Age Sessions Term fee
3 year old 2 x 3hr $300
3 x 3hr* $450
4 x 3hr* $600
4 year old 2x5hr $400
3x5hr $600
4 x5 hr* $600
Prep 5 days (4 days Term 1) $500
* attendance for these sessions only with agreement from staff
Cycle 2 & 3 (Primary School, 6-12 year olds)
Cycle Term fee
Cycle 2 $500
Cycle 3 $500
Maintenance Fee $100 per family per annum
Childcare Transfer Fee $25 per child per term

A BMCG Association membership fee of $50 is payable when enrolling your child. This fee is non refundable.
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Parental Occupation Definition:

Parental Occupation is defined as the main work undertaken by the parent/guardian. If a parent/guardian has more than one job,
report their main job.

Group 1: Senior management in large business organisation, government administration and defence, and
qualified professionals

Senior executive/manager/department head in industry, commerce, media or other large organisation
Public service manager (Section head or above), regional director, health/education/police/fire services administrator
Other administrator school principal, faculty head/dean, library/museum/gallery director, research facility director
Defence Forces Commissioned Officer
Professionals generally have degree or higher qualifications and experience in applying this knowledge to design, develop or
operate complex systems; identify, treat and advise on problems; and teach others.
Health, Education, Law, Social Welfare, Engineering, Science, Computing professional
Business management consultant, business analyst, accountant, auditor policy analyst actuary, valuer
Air/sea transport aircraft/ship's captain/officer/pilot, flight officer, flying instructor, air traffic controller

Group 2: Other business managers, arts/media/sportspersons and associate professionals

Owner/manager of farm, construction, import/export, wholesale, manufacturing, transport, real estate, business

Specialist manager finance/ engineering/ production/ personnel/industrial relations/sales/marketing

Financial services manager bank branch manager, finance/investment/insurance broker, credit/loans officer

Retail sales/services manager shop, petrol station, restaurant, club, hotel/motel, cinema, theatre, agency

Arts/media/sports musician, actor, dancer, painter, potter, sculptor, journalist, author, media presenter, photographer, designer,

illustrator, proof reader; sportsman/woman, coach, trainer, sports official

Associate professionals generally have diploma/technical qualifications and support managers and professionals.
Health, Education, Law, Social Welfare, Engineering, Science, Computing technician/associate professional
Business/administration recruitment/employment/industrial relations/training officer, marketing/advertising
specialist, market research analyst, technical sales representative, retail buyer, office/project manager
Defence Forces senior Non-Commissioned Officer

Group 3: Tradesmen/women, clerks and skilled office, sales and service staff

Tradesmen/women generally have completed a 4 year Trade Certificate, usually by apprenticeship. All tradesmen/women are
included in this group.
Clerks bookkeeper, bank/PO clerk, statistical/actuarial clerk, accounting/claims/audit clerk, payroll clerk; recording/registry/filing
clerk, betting c1erk; stores/inventory clerk, purchasing/order clerk, freight/transport/shipping clerk, bond clerk, customs agent,
customer services clerk, admissions clerk
Skilled office, sales and service staff.
Office secretary, personal assistant, desktop publishing operator, switchboard operator
Sales company sales representative, auctioneer, insurance agent/assessor/loss adjuster, market researcher
Service aged/disabled/refuge/child care worker, nanny, meter reader, parking inspector, postal worker, courier,
travel agent, tour guide, flight attendant, fitness instructor, casino dealer/supervisor

Group 4: Machine Operators, hospitality staff, assistants, labourers and related workers

Drivers, mobile plant, production/processing machinery and other machinery operators.

Hospitality staff hotel service supervisor, receptionist, waiter, bar attendant, kitchenhand, porter, housekeeper

Office assistants, sales assistants and other assistants
Office typist, word processing/data entry/business machine operator, receptionist, office assistant
Sales sales assistant, motor vehicle/caravan/parts salesperson, checkout operator, cashier, bus/train conductor,
ticket seller, service station attendant, car rental desk staff, street vendor, telemarketer, shelf stacker
Assistant/aide trades' assistant, school/teacher's aide, dental assistant, veterinary nurse, nursing assistant,
museum/gallery attendant, usher, home helper, salon assistant, animal attendant

Labourers and related workers
Defence Forces ranks below senior NCO not included above
Agriculture, horticulture, forestry, fishing, mining worker farm overseer, shearer, wool/hide classer, farm hand,
horse trainer, nurseryman, greenkeeper, gardener, tree surgeon, forestry/logging worker, miner, seafarer/fishing
hand
Other worker labourer, factory hand, storeman, guard, cleaner, caretaker, laundry worker, trolley collector, car park
attendant, crossing supervisor
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Office Use Only:
Enrolment No:
Student Record No:

Date Enrolled:

Beechworth Montessori

Cycle 1 Student Information Record

This school complies with the National Privacy Act
(Our Privacy Policy can be viewed on the website www.beechworthmontessori.vic.edu.au)

This form must be completed by a parent or guardian who has lawful authority* in relation to the child.
*A brief explanation of lawful authority is found at the end of this document.

SECTION ONE (1)
Information about the Student

Family Name...........ccooooiiiiiiiiiiieeees e, Date of Birth....................... Sex: M O F O (please tick)
GIven NamMES .....oooeviiiiiiii s Usually called...........ooooeiiiiiiiii e,
[ (o]0 g L= A Lo [ =TT PP

Language(s) spokeninthehome ....... ..., Country of Birth................oooi

Is the student of Aboriginal descent? Nod YesO (please tick)
Is the student of Torres Strait Islander descent? Nod vYesO (please tick)
Is the student of Aboriginal and Torres Strait Islander descent? NoO vYesO (please tick)

Has the student previously attended another Montessori Educational facility? No[d vYesO (please tick)

Ifyes, Where ... Period of attendance ................ooooiiii

Billing Address

Main Contact Person
Who is the main contact person for matters relating to this child?

Home Phone: .......ccovvviiiiiiin. Work Phone: .......covviiiiiin Mobile: .....coviii
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Address for Other Mailings (if applicable)

Do you require additional copies of school information? No[d vYesO (please tick)

If Yes please provide the following information:

Preferred Means of Communication

Beechworth Montessori aims to communicate with your individual family in a manner that enables you to receive
current and timely information. Where there is more than one household, please indicate the number of copies
required, name and contact details of the additional householders.

0
At times, certain forms of information such as fundraising catalogues, permission forms,
Montessori Association publications, etc. will be placed in parent pockets or students’ bags.

Ead N+& ,& -./0
i
Newsletter

How do you prefer to receive your newsletter? You may select more than one option.

Printed copy via parent pocket at Beechworth Montessori for you to collect

Printed copy via mail — delivered to billing address

Email to the following address/es. (eg. mother, father, carer, guardian). List as many addresses as required.

Access via the website www.beechworthmontessori.vic.edu.au
Other (please specify)

OO0 OO0

Other Information — information updates, notice of meetings, publications and printouts, etc.
How do you prefer to receive this information? You may select more than one option.

O Printed copy via parent pocket/student at Beechworth Montessori for you to collect
O Email to the following address/es. (eg. mother, father, carer, guardian). List as many as required.

O Other (please specify)
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Information about the Child’s Parents

MOTHER

FATHER

Name

Name

Address — as per child on (days of week)

Address — as per child on (days of week)

Telephone/s

(H)
Mobile

Telephone/s

(H)
Mobile

Email Address #
-./70
$

Email Address #
-_/0
$

Does the child live with the mother?
Nod vYesO (please tick)

Does the child live with the father?

Nod YesO (please tick)

Language(s) spoken in the home

Language(s) spoken in the home

Are you of Aboriginal descent?  No O vesO
(please tick)
Are you of Torres Strait Islander No O vesO

descent? (please tick)

Are you of Aboriginal and Torres No O vesO
Strait Islander descent? (please tick)

Are you of Aboriginal descent? Nod vYesO

(please tick)
Are you of Torres Strait Islander No O vesO
descent? (please tick)
Are you of Aboriginal and Torres No O vesO

Strait Islander descent? (please tick)

(please state your current occupation)
#%

O

(please state your current occupation)
#%

O

Highest year of primary or secondary schooling
completed: (please tick only one)

Year 12 or equivalent D
Year 11 or equivalent D
Year 10 or equivalent D

Year 9 or equivalent or below

Highest year of primary or secondary schooling
completed: (please tick only one)
O

O

Year 9 or equivalent or below

Year 12 or equivalent
Year 11 or equivalent

Year 10 or equivalent

Highest qualification completed:
(please tick only one)

Bachelor degree or above
Advanced diploma/Diploma

Certificate | to IV (including trade certificate)

OOo0O0

No non-school qualification

O
Highest qualification completed:
(please tick only one)

Bachelor degree or above
Advanced diploma/Diploma

Certificate | to IV (including trade certificate)

ooon

No non-school qualification

Hobbies/Skills/Interests/Abilities

Hobbies/Skills/Interests/Abilities
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SECTION Two (2)

Emergency Contacts (Other than Parents and Guardians)

There may be times when the child has an accident, injury, trauma or illness and the parents or guardians cannot be
contacted. To deal with these situations the school will notify one of the following people who are authorised to collect
and care for the child.

Name Name

Address Address

Telephone/s Telephone/s

(H) (W) (H) (W)
Mobile Mobile

Relationship to the child Relationship to the child
Medical Information

Does your child suffer from any of the following? If your child has an allergy or sensitivity, outline the management
procedures that are to be followed (or attach a copy of the management plan to this form):

O 1= o ==

O Asthma: Please attach management plan.
O Anaphylaxis: Please attach management plan.
O Dietary restrictions: What are the restrictions that apply?

O other: (Circle and provide details below)

Cardiac problems Diabetes Epilepsy
Migraine Physical disabilities Taking regular medication
Details:

Please list any issues regarding the child’s health about which the school should be aware. If insufficient room, please
attach separate paper.

Child’s Medical/Dental Professional Details
Medicare NUMbDEr s

Name of Doctor/Medical SEIVICE .........oooviiiiiiiii e e Telephone......................



Address Of DOCIOI/MEAICAl SEIVICE .........ooii i e ettt et e eae e
Do you have private medical cover? No O Yes O (please tick)
If Yes Fund Number ...

Do you have an ambulance subscription? No O Yes O (please tick)
Name of Dentist ........c.ooviiiiiii s e Telephone.......cooveeviiiiiiiii i
AArESS OF DENTIST.......uueiiiiiiii et et ettt et e e e e e e e e e e e e e e e e e a e e e e a e e e

Child’s Immunisation Record
Has the child been immunised? No O Yes O (please tick)
If yes, provide the details by:-

e attaching a copy of the Immunisation Record from the Child Health Record Book OR
e attaching a copy of the Immunisation Record printout from Local Government OR
o completing the table below using the child’s Immunisation Record to provide the dates of immunisations received.

2 months | 4 months 6 months | 12 18 months 4to 5 years
months

Immunisation

DTPw
(Diptheria/Tetanus/Pertussis)

DTPa

(Diptheria/Tetanus/Pertussis)

OPV

(Oral Polio Vaccine — Sabin)

MMR

(Measles, Mumps, Rubella)
Hib
(PedvaxHIB/HIbTITER)

Some children have also had Hepatitis B immunisations. If so, please provide the dates these have been given:

Tetanus status: O Immunisation up-to-date O Booster due

Information for bodies which provide funding to the school
2 3 4 ,

5 (
* Does the child have a developmental delay or disability including NoO YesO
. A . ”
intellectual, sensory or physical impairment? (please tick)
NoO YesO

. . ARl
Does either parent have a disability? (please tick)
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* Is the family a single parent family? NoO YesO
(please tick)

* Are you a holder of a Healthcare Card? NoO YesO
(please tick)

SECTION THREE (3)

Collection of the Child from the School

Your consent is required for other people to collect the child from the school on your behalf. Please list the details of
those who can collect the child. In the event that the child is not collected from the school and the parents or guardians
cannot be contacted, this information will also be used to arrange for someone to collect the child.

Details of people who can collect the child, other than parents or guardians. Please feel free to attach an
additional sheet if the space provided here is insufficient. This list may be added to or changed throughout the year.
Please notify the school immediately if any information changes.

Name Name

Address Address

Telephone/s Telephone/s

(H) (W) (H) (W)
Mobile Mobile

Name Name

Address Address

Telephone/s Telephone/s

(H) (W) (H) (W)
Mobile Mobile

Name Name

Address Address

Telephone/s Telephone/s

(H) (W) (H) (W)
Mobile Mobile

SECTION FOUR (4)
Other Information

Photographs

Staff at Beechworth Montessori Children’s Group will take photographs/videos of children as part of the program which
will include displaying these at the school or using them on the web pages, in the normal publications of the school and
in portfolios.

When the photographs/videos are no longer being used as part of the program, displayed at the school or placed in a
book for circulation, they will either:

e be given to the family of the child if the photograph/video is of their child and no other children;
o stored securely at the school and displayed on anniversaries of the school, etc; or
e destroyed.
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Group Photographs taken by Parents/Guardians or Staff

Parents/guardians, as well as staff, may take group photographs at special events such as birthdays or excursions
while in the care of the school. While the school can nominate the use and disposal of photographs they organise,
there is no control over those taken by parents/guardians of children attending.

Photographs/Videos taken by Parents/Guardians

Parents/guardians may take photographs and/or videos of their own child. However, this may include other children in
the group only on special events such as birthdays or excursions while in the care of the school.

Photographs/Videos for use in Newspapers and External Publications

The permission of parents/guardians of children attending will, on each occasion, be obtained prior to your child’s
photograph being taken to appear in any newspaper/media or external publications.

Confirmation of Consent

Parents/guardians need to note that the school has no control over the use of the photographs/videos taken by parents
or guardians.

| consent to the arrangements for the use of photographs and/or videos as stated above.

Signature (of person with lawful authority of the child referred to in this form) Date

Art Work and/or Written Material

| hereby give permission for my child’s artwork and/or written material to be used in advertising material and/or
promotional displays for the Beechworth Montessori Children’s Group. | understand that the Beechworth Montessori
Children’s Group is a non-profit organisation and there will be no payment for the use of the material.

Signature (of person with lawful authority of the child referred to in this form) Date

Sunscreen

Sunscreen may be applied by staff as supplied by BMCG or parents may elect to provide their own. Please tick the
appropriate box.

O | give permission for the staff of BMCG to apply sunscreen to my child as supplied by BMCG.
O 1 will supply my child with their own sunscreen to be applied by the staff of BMCG.
O Do not apply sunscreen to my child.

Head Lice

To reduce the spread of head lice, children will be periodically checked by a school nurse or parent volunteer. Parents
will be notified if head lice are detected in their child’s hair.

| agree to allow my child’s hair to be checked for head lice by the school nurse and/or parent volunteers upon request
by BMCG staff.

Signature (of person with lawful authority of the child referred to in this form) Date
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Four Year Old Funding

Four year old funded children who are enrolled at Beechworth Montessori Children’s Group before April 30™ of each
year and who have not been previously funded must designate their funding to BMCG or pay a gap fee in addition to
set fees.

| agree to designate my child’s four year old funding to Beechworth Montessori Children’s Group.

Signature (of person with lawful authority of the child referred to in this form) Date

DECLARATION

I B e (print full name/s)

. declare that the information in this enrolment form is true and correct and will inform Beechworth Montessori in
the event of any change in this information.

. agree to collect or make arrangements for the collection of my/our child if s/he becomes unwell.

. consent to the staff seeking, or where appropriate, administering, such emergency medical, hospital, dental or

ambulance services, or treatments as is reasonably necessary and that | will reimburse any necessary expenses
incurred by Beechworth Montessori.

. understand that in an emergency situation or fire drill where evacuation is necessary that my child may need to
leave the premises under the direction and supervision of the staff.
. have read the Parent Information Book of Beechworth Montessori, understand and agree to abide by the policies

and to fulfil my/our obligations regarding fees, fundraising and maintenance.

SIONALUIE/S .o e e Date: .....ocovvviiinnn,

Lawful Authority

Parents

7 "8 9

Guardians

VA e

Beechworth Montessori Children’s Group
FEE PAYMENT AGREEMENT 2009

Please complete this form and return it to the centre before your child commences at BMCG.
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1. Fee subsidy

Please indicate if you have one of the following concessions, the number and expiry date:
Health Care Card [_] Pensioner Concession Card [_] Visa 786/785 [_]

Number and expiry date:

The supporting documentation will need to be sighted at the kindergarten prior to the start of each term by the Finance
Manager

2. Fee subsidy - siblings
Will you be applying for this subsidy Yes [ ] No []

If yes, for how many children

Name/s

3. Fee payment contract

The contact person for the payment of fees at the kindergarten is the Finance Manager.

Name of child

p (parents/guardians name)

I/we acknowledge that the cycle 1, 2 and 3 program is partly funded by the Federal and State Governments, with the
balance of the funds coming from fees paid by parents/guardians. The centre cannot operate without fees paid by
parents/guardians.

I/we understand that I am only entitled to obtain the fee subsidy while I have a current Health Care Card/Pensioner
Concession Card/ Card/Visa 786/785. If my eligibility lapses, then full payment of fees must occur.

I/we agree to pay fees by the due date on the invoice.

I/we acknowledge that if fees are not paid within 10 working days of the due date the FSC will implement the fees
policy late payment of fees procedures (refer to Fees Policy) which could result in the cancellation of my child’s place at
the centre.

I/we agree that if our financial circumstances change and I/we are unable to pay as agreed, we will immediately
notify the Finance Manager to request alternative payment arrangements.

I/we acknowledge having received and read the centre’s Fees Policy which sets out the procedure for fee payment.

Signed: Dated:
(Parent/guardian)
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